Vehicle Using the VCA Portal Guide
Certification

Agency

The VCA Portal

Access The VCA Portal digital self-serve to apply for Type Approval Scheme approvals, test reports
and other order requests. These instructions will guide you through signing into the portal, using the
self-management functions and submitting a request.

Note: You must complete a VCA Account Registration and wait for approval before creating a sign
in password and submitting requests. To apply for VCA Europe S.r.l. services you must Opt-in and
have a VCA Europe S.r.l. approved invoicing account.

Terminology

Sign into the VCA Portal

Submitting a Type Approval Application for a VCA Invoicing Account

Applying using the Digital Form Method
Applying for GB Scheme
Applying for Provisional GB Scheme
Applying for UKNI Scheme
Applying for UNECE Scheme
Applying for British Standard, CEN, RVR, Taiwanese Type Approval, or Trias Scheme

Applying using the Template Upload Spreadsheet
If Template Upload cannot be Processed

Request Assistance with a Type Approval Application

Applying for AES BES Assessment
Submitting an AES BES Assessment Application
Finding AES BES validation number
AES BES Impact Data Required
AES BES Clearance Required

Using the ‘Other’ Application Form

Viewing the Status of an Application and Adding Documentation

Viewing your Certificate and Documentation

Adding, Editing and Deleting Addresses

Using My Document Actions

Using My Tasks

Adding an Additional Invoicing Account

Adding a User to your Invoicing Account

Opt-in to VCA Europe S.r.l. services

Registering a VCA Europe S.r.l. invoicing account
Applying for GB and EU Type Approval

How to contact us
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Terminology

> A Customer Order is the overarching project level information. This stipulates the invoicing
account for the application and a project name or meaningful reference of your choice. You have
the option of including vehicle and address details that will be needed for the issued certificate;
however they are optional at this level. A Customer Order number will have the format
VCA000117.

» A Work Order is the individual order item(s) within a Customer Order. These can be multiple and
include mandatory information essential for the issued certificate, such as Approval Holder
Address, Base Legislation, Amending Legislation and Type Code. You must add at least one Work
Order item to a request and attach documentation to support the application.

A Work Order number will have the format VCA000117-1, VAC000117-2, and so on.
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Sign into the VCA Portal

Using the VCA Portal Guide

You must complete a portal registration and activate your account from the approval email sent
from The VCA before proceeding with the Sign-in below:

Open www.vehicle-certification-
agency.gov.uk/vca-portal

Click on Portal sign-in
and click on the Portal Sign-In button

On this page you can:
o Register your organisation for a portal account for the first time
o Login to the portal to review the status of an existing application
o Lagin to the portal to submit a new application for

—GB, UKNI, or UNECE Type Approval(s) and/or Provisional Type Approval(s)
—AES/BES Assessments.

. Portal Sign-in [l Portal Registration 8 Portal Guidance

Use portal sign-in to:

Submit a new application for:
— GB, UKNI, or UNECE Type Approval(s) and/or Provisional Type Approval(s)
— AES/BES Assessments.

e Review the status of your organisation’s existing Type Approval and Provisional Type Approval application(s)
For further information

o VCA Portal — Demonstration video

Portal Sign-in

| @5 Vehicle Certification Agency

Signin

$Dsignin | Redeem invitation

Sign in with a local account

Email Azure AD

Sign in with an external a

Enter the email address used for
account registration

Enter your password and click on Sign in

. Remember me?
Forgot your password?

The Forgot your password? option will
only function with a registered email

address

You are now logged in to your VCA Portal Homepage where you have access to submit a new application, view
the status of requests, complete required tasks, manage addresses and access to the invoicing account.

portal

My tasks

Invoicing accounts

| @* Vehicle Certification Agency

:]9 .8 This is a new service - your feedback will help us to improve it.

Welcome to the Vehicle Certification Agency self-serve

My document actions

My details My addresses

Cormac McMahen | Sign out

My applications

Submit an application

Other applications

AES BES Assessment application Dangerous Goods application
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Submitting a Type Approval Application for a VCA Invoicing Account

Sign into your VCA Portal

From your VCA Portal Homepage click
on Type Approval application

Submit an application

Type Approval application AES BES Assessment application Dangerous Goods application

Other applications

Type Approval application

Step 1 Step 1- Required service

. . Project name
Enter a Project Name or meaningful reference

Please create a meaningful reference. The order will be displayed using this
reference on the portal; and can be used in communication with VCA and

VCA Europe S.r.l.

Select Continue

Applicant's name

Lionel Smith

Type Approval application

Step 2 -Invoicing details

VCA Invoicing account

B s
Add a new VCA invoicing account
Click on the magnify icon to select the VCA

Invoicing account — the account must be
approved to be available for selection

Purchase order number required on invoice?

P . .
@ Yes O No < Select Yes if you require a purchase order
number on your invoice, or No

Please enter purchase order number if available (optional)

| Please supply the number if available

Estimate required?

Select if you require an estimate of cost for the service ordered. Submission
of a Worst Case Document will be required, and a Worst Case Meeting may

be conducted, prior to the estimate being available. All time for Worst Case
Meetings and Document review is chargeable. Notification of completed X X i
estimate will be sent to the logged in user. Select any additional contact you | — Select Yes if you would like an estimate
would like to receive notification as well below.

O O

Click on Continue
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All fields in this step are optional however adding
them at this level will allow quick use of this
information in order items

Add details for:

Manufacturer Approval Holder name - enter the
name as appears on the approval documentation

Manufacturer Approval Holder address - click on the

Using the VCA Portal Guide

Type Approval application

Step 3 - Project details

Enterall applicable information as they appear in your approval documentation.

These will be propagated to your work orders, with the ability to change details per order item as necessary.

Manufacturer (Approval Holder) name (optional)

E— |

Manufacturer (Approval Holder) address (optional)

—
v
—_— =

magnify button to Add a new address or use an
Existing address

Choose one record and click Select to continue

« Name t

ccount

When adding a new address enter partial address
details and click on Find address

Select the address from the dropdown list

Complete any missing details and Add New Address

R

Account Code
(Account)

Generations Ltd China

Cancel | Remove value

L= Tick next to an existing address and click on Select
or

Click on New to add a new address

Create a new record

Manufacturer (Approval Holder) address

Address name

‘ACars Ltd ‘
Address

‘555 XX I Find address
|Sele:taddress Vl
Select address

Eastgate Road Bristol BS5 6XX - 28 Addresses

Postcode or zip code (optional) /

Address line 2 (optional)

| /

Country /

Address line 3 (optional)

| /

/

Add new address

Trade name or mark (optional) —

Type (optional)

| | Add the Trade name or mark, Type, General
, " ) commercial description, Means of

General commercial description (optional) ) . . )

| | S— identification of type and Location of

Marking as detailed on the approval

Means of identification of type (if marked on the vehicle) (optional) documentation

Location of marking (optional)

| | e
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Add address details for:

Manufacturing plants - select Add New address
to add an address or Add Existing address for an
address previously added. You can add multiple

plant addresses

Manufacturer’s representative’s name - enter
the name as appears on the approval
documentation

Using the VCA Portal Guide

Manufacturing plants

Add new address Add existing addresses

Address name 4

125 Farlod Drive

Addressline
125 Farlod Drive

25 birkbeck road AZFIRM

Manufacturer's representative's name (optional)

—

Manufacturer's representative's address (optional)

Manufacturer’s representative’s address - click

on the magnify button to Add a new address or
use an Existing address added previously

Vehicle categories

Vehicle category 4 Vehicle sub category 4

There are no records to display

Click on Add vehicle categories to
add one or more vehicle category
and vehicle sub-category

Add vehicle categories

Framework 4

Add vehicle categories

N -

Use the search to narrow the list of
vehicle categories

Tick the vehicle categories required
and click on Add vehicle categories

+  Vehicle Category 4 Vehicle Sub Category 4 Eramework 4 -
O m3

>.8 I Car, Truck, Bus

O g m G Car, Truck, Bus

& M GS Car, Truck, Bus

O m s Car, Truck, Bus -
< 2 3 4 >

Selected vehicle catego

410

Add vehicle categories

Vehicle categories

Vehicle category 4 Vehicle sub category 4

M1 S

M2 Car, Truck, Bu

Framework 4

Car, Truck, Bus

Add vehicle categories

Click on Continue

|
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Applying using the Digital Form Method

There are two methods for submitting your work orders items; digital form allows you to add
approval elements individually, while template upload provides the ability to add items on an excel
spreadsheet for upload.

Step 4.1-Add orderitems

Steg 4 1 An order comprises a single approval and any test reports which relate to it. or a test report for cne type and subject
combination

Select the required method of inputting work How doyouwant to add order items?

orders @ Digital form
The digital form will allow you add details for each subjectindividually.
i igi Template upload
Click on Digital form O emplate uploa

The template upload enables you upload a completed spreadsheet template containing details of all
approvalitems.

Select Continue O

Assistance required

Select this option if you are unsure about which subjects and products you require. assistance can be
given

For regulatory support items. please choose this option.

Please fill in the description box of what you are trying to achieve. We will review your description and be in
contact to help you proceed with the order.

NOTE: This is a chargeable service.

| Continue I

S

Step 4.2 - Add order items

Add an order item per approval required. Duplicate, edit or remave anitem using the dropdown arrow.

Add new order item

W Step 4.2
Existing
Legislation ~ Typecodeor Product approval Approval Created on To add details for each work order item, click
Subject (scheme) designation requested number authority +

- on Add new order item

There are no records to display.

Follow the instructions below depending on the scheme you are applying for:

Applying for GB Scheme

Applying for Provisional GB Scheme

Applying for UKNI Scheme

Applying for UNECE Scheme

Applying for British Standard, CEN, RVR, Taiwanese Type Approval, or Trias Scheme

Note: If you Opt-in to VCA Europe S.r.l. services you can also apply for EU Type Approval and EU IVA
(see Opt-in to VCA Europe S.r.l. services)
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Applying for GB Scheme
Complete all details for Steps 1 to 4.1 as described in Submitting a Type Approval Application for a
VCA Invoicing Account.

Add orderitem - Step 1.1
Add order item - Step 1.1

Scheme

Select GB as the Scheme from the dropdown list | "l

British Standard

CEN
Click on Continue GB
QECD
Provisional GB
RVR
Add order item - Step 1.1 Taiwanese Type Approval
 Trias
Scheme UKNI
GB "I UNECE
Add orderitem - Step 1.2
Product requested 4 Add order item — Step 1.2
New approval v Complete the item details:
Approval authority Approval action — for instance New approval,
VCA Extension or Revision
Base legislation Approval Authority - this is a locked field and
will be VCA for all GB scheme applications
| 2015/758 V| g
Base legislation - choose from the dropdown list
Amending legislation
Amending legislation - choose from the
| 2022/1273 V| .
dropdown list
Annex (optional) Annex - only selectable is there is a relevant
| v| annex for the legislation
i
Manufacturer’s GB representative (optional)
To hold a GB Type Approval the approval holder will need to be based in
Great Britain. If they are not, then a representative must be appointed who
is. A representative could be the approval holder or an additional third-party lick h if
representative if the approval holder is not based in the required country. Click on the magnify glass to add a New or
The obligations on the representative where they are a third-party are set out Existing Manufacturer’s GB representative
in Article 15 of EU regulation 2018/858 as retained in the UK. Address if required.
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If you have EU or UNECE Test Reports for this approval
select Yes, if not then select No

If you would like a Provisional Approval number,
following initial checks, select Yes

Select Yes if this is a request for Multi stage approval
then select the Number of stages from the dropdown
list, if not then select No

—

Using the VCA Portal Guide

\

Select Yes if you require the vehicle registered within
the EU scheme - Note: this is only available if you have
an approved invoicing account with VCA Europe S.r.l.
and have selected to Opt-in to VCA Europe S.r.l. services

Click on Continue

m Apply directly to the Approval Authority

If you already hold all required EU subject test reports, UNECE subject test
reports or relevant approvals - select "Yes'

If you require testing or you wish to work with the technical service - select
No'

@« Ow

Do you require a Provisional Type Approval number?
O @

" Multi stage approval

e (@) v

Number of stages

‘ Stage 1

Would you like your Whole Vehicle Approval registered within the EU
scheme? (Applicable to Complete/Completed, M/N/L/T/Q)

Type Approval application

Add order item - Step 1.4 - Stage 1

Manufacturer of the base vehicle

Address

Address of base vehicle manufacturer

| Find address

Number of the GB/UK(NI)/EU type-approval certificate

Dated

|DDI’MMJYY‘1’Y =

Applicable to variants or versions (as appropriate)

If applying for Multi stage complete the
following details for all relevant stages

Manufacturer of the base or previous stage
vehicle

Address or base or previous stage vehicle
manufacturer

Number of the GB/UK(NI)/EU type-
approval certificate

Date of the certificate

Applicable to variants or versions

Click on Continue
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Add orderitem - Step 2
Vehicle categories Add order item — Step 2

Add vehicle categories

If you have entered Vehicle Categories in
step 3 of the order these will appear

Vehicle categﬂyi Vehicle sub category 4 Framework 4
Mi s Car, Truck, Bus T automatically after a few seconds
M2 Car, Truck. Bus Remove vehicle category,

Or click on Add vehicle categories to add
one or more Vehicle categories

/

Click on the dropdown arrow to remove a vehicle category

Click on Continue

Add orderitem-Step 3

Manufacturer (Approval Holder) name

|ACars Ltd ‘

Add order item — Step 3

Manufacturer (Approval Holder) address

If you have entered Certification |Acar3 Ltd m
information in step 3 of the order these will
appear automatically after a few seconds

Trade name or mark

| C&P Automotives ‘
Or enter the information for the certificate Type
in the fields == [pEmsas |

General commercial description

|Olympus RCV ‘

Click in a field to amend any of the default

. . Means of identification of type (if marked on the vehicle) (optional)
information

| See 4th digit of VIN number ‘

Location of marking (optional)

|On the right side of the cowl top ‘

Manufacturing plants

Click on Add new or existing addresses or Add existing addresses

click on the arrow to remove a plant address
Address name 4+ m—biidiosslinel
125 Farlod Drive 125 Farlod Drive —. n
25 birkbeck road AZ FIRM [~]

Click on Continue
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Click on Add Files to add supporting

documentation relevant to a single orde\

item

If documentation is applicable to all items
add at a later step (see below)

Click on Choose Files

Add files

Choosefiles  [Choose Files [ No file chosen ]

D Qverwrite existing files

Select one or more files and click on Open \

Click on Add files

\

Choesefiles | Choose Files | 7 file

D Overwrite existing file

Addfiles

padies

Click on the arrow and select Delete to ,
remove a file

Using the VCA Portal Guide

Type Approval application

Ifa document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem -Step 4

Add files

Name 4 Modified

i VCA xlsx (30 KB) 17

Add order item

£ Open X
« v 4 # > ThisPC > Downloads > v o Search Downloads
Organise = New folder - @
A O Name Tpe *
s Quick access B Script 8 Dan Microsol
B Desktop * Microsof
& Downloads  # Microsol
= Documents  + Microsol
Microsol
= Pictures *
Microsof
BAU Courses  #
Microsof
Michael Page Microsol
ortal Account Registration Dan Microsol
E-Volve &) EU Certificate(16) Adobe A
Phase2 Adobe A
Presentations Adobe A
Adobe A
& OneDrive - VCA &) Provisional Scheme Final Letter (1 Adobe A
1 Print Files & Sprint 3 playback-20220923_140224-Mesting Rect Video Fil
Aooroved o 2
File name: | "Provisional Scheme Final Letter (15)" *Sprint 3 playback-20220923_140224- Meeting Rec Allfiles v

Add orderitem-Step 4

Add files

Modified

Click on Add order item

Version: April 2025
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To add another Work Order item either:

Click on Add new order item and complete
the details as above

Or:

To add a Work Order item with similar

Using the VCA Portal Guide

Step 4.2 - Add order items

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Existing
Legislation Typecodeor Product approval Approval Createdon
Subject i i r number authority
eCallin- 2015/758 DEMS3L3 New VCA 29/12/2023 ¥
vehicle (GB) approval 11:05 AM L Duslicate order item
Systems L gl

details - Click on the dropdown arrow and
select Duplicate

Edit orderitem

Remave order item

Step 4.2 -Add order items

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow

Existing

Legislation Product approval Approval Createdon
Subject (scheme) requested number authority
eCallin- 2015/758 DEMS3L3 New VCA 29/12/2023
vehicle (GB) approval 11:49AM
Systems
eCallin- 2015/758 DEMS3L3  New VCA 29/12/2023
vehicle (GB) approval 14:05AM
Systems

Add new order item

v

Duplicate orderitem

Edutordemkemh

Remove order item

Repeat the steps above for any additional
order items

Click on Continue

The duplicate work order item will
appear at the top of the list

Select the dropdown arrow and
Edit to amend any details as

Step 4.2 - Add orderitems

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Add new order item

estems

vehicle (GB) approval

Existing
Legislation Typecodeor Product approval Approval Createdon
Subject (scheme) designation requested number authority +
mindscreen 1008/2010 DEMS3L3 New VCA 20/12/2023 n\
wiper and (GB) approval 11:49 AM
washer
systems
eCallin- 2015/758 DEMS3L3 New VCA 20/12/2023 n

11:05AM

Type Approval application

Step 5 - Supporting files

Please provide the files relating to all order items.

Name t Modified

Biimage.png (72 k@) 29012/202312:16 P

nda o]

Step 5

Click on Cont

Version: April 2025
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Type Approval application

Step 6 - Declaration

Step 6
Accepted by

Tick to confirm agreement to the

terms and conditions ‘LlonelSmlth
Accepted date
‘29!12;’2023

Click on Submit application

| have read and agree with the terms and conditions (opens in new
tab) and privacy notice (opens in new tab)

Submit application

Application complete

A confirmation of your application reference number
Your order number will appear on screen
VCA001338

This Order number can be viewed from your Portal
Thank you, your application has been received. homepage in My Type Approval applications
The current processing time for applications is 28 days.

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage

Version: April 2025
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Applying for Provisional GB Scheme

Using the VCA Portal Guide

Complete all details for Steps 1 to 4.1 as described in Submitting a Type Approval Application for a

VCA Invoicing Account.

Add order item - Step 1.1

Select Provisional GB as the Scheme from the

dropdown list

Scheme

Add order item - Step 1.1

| Provisional GB

Add order item - Step 1.1

Scheme

| ]
|

Product requested

Provisional GB approval

Approval authority

"u'I C |’“\

European approval number

Add order item - Step 1.2

‘ e11*2015/96*2015/96*00*015

Base legislation

‘ 2001/116

Amending legislation

‘ Not Applicable V‘
Annex (optional)

Multi stage approval

oo

British Standard

CEN

GB

OECD

Provisional GB

RVR

Taiwanese Type Approval

 Trias

UKNI

UMECE
Add order item — Step 1.2
Complete the item details:
Approval action — this is a locked field and will
be Provisional GB approval
Approval Authority - this is a locked field and
will be VCA for all GB scheme applications

[—

European approval number — provide the
approval number detailed on your EU Approval
certificate

Base legislation - choose from the dropdown list

Amending legislation - choose from the
™ dropdown list

Annex - only selectable is there is a relevant
annex for the legislation

Select Yes if this is a request for Multi stage
approval

=== Click on Continue

Continue [ g
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Add order item — Step 2

If you have entered Vehicle Categories in
step 3 of the order these will appear
automatically after a few seconds

Or click on Add vehicle categories to add -

one or more Vehicle categories

Add order item — Step 3

If you have entered Certification
information in step 3 of the order these will
appear automatically after a few seconds

Or enter the information for the certificate
in the fields

Click in a field to amend any of the default
information

Click on Add new or existing addresses or
click on the arrow to remove a plant address

Click on Continue

Version: April 2025
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Add order item - Step 2

Vehicle categories

Add vehicle categories

Vehicle categgyi 'ehicle sub category 4+ Framework 4

S Car, Truck. Bus

v

Remove vehicle category

M2

Car, Truck, Bus |

/

Click on the dropdown arrow to remove a vehicle category

Click on Continue

Add orderitem-Step 3

Manufacturer (Approval Holder) name

|ACar9 Ltd ‘

Manufacturer (Approval Holder) address

|ACars Ltd

Trade name or mark

|C&P Automotives ‘

Type

| DEMS3L3 ‘

General commercial description

|OLympus RCV ‘

Means of identification of type (if marked on the vehicle) (optional)

|See 4th digit of VIN number ‘

Location of marking (optional)

|Om the right side of the cowl top ‘

Manufacturing plants

Add existing addresses

—

Address name 4 cl ine1
125 Farlod Drive 125 Farlod Drive —p. n
25 birkbeck road AZFIRM [~]
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Click on Add Files to add supporting

documentation relevant to a single orde\

item

If documentation is applicable to all items

add at a later step (see below)

Click on Choose Files

Add files

Choosefiles  [Choose Files [ No file chosen ]

D Qverwrite existing files

Using the VCA Portal Guide

Type Approval application

Ifa document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem -Step 4

Add files

Name 4

Modified

i VCA xlsx (30 KB) 17

Add order item

Select one or more files and click on Open \

Click on Add files

\

Addfiles

Choose files

Choose Files | 7 file!

D Overwrite existing file

padies

22 ope

n x
« v 4 # > ThisPC > Downloads > v o Search Downloads
Organise = New folder - @
A O Name Tpe *
s Quick access B Script 8 Dan Microsol
B Desktop * Microsof
& Downloads  # Microsol
= Documents  + Microsol
Microsol
= Pictures *
Microsof
BAU Courses  #
Microsof
Michael Page Microsol
ortal Account Registration Dan Microsol
E-Volve &) EU Certificate(16) Adobe A
Phase2 Adobe A
Presentations Adobe A
Adobe A
& OneDrive - VCA &) Provisional Scheme Final Letter (1 Adobe A
1 Print Files & Sprint 3 playback-20220923_140224-Mesting Rect Video Fil
Aooroved o 2
File name: | "Provisional Scheme Final Letter (15)" *Sprint 3 playback-20220923_140224- Meeting Rec Allfiles v

Click on the arrow and select Delete to
remove a file

Add orderitem-Step 4

Add files

Modified

Click on Continue

Version: April 2025
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Tick one or more options if the application contains

special requirements

or tick None of the above

Click on Add order item

To add another Order item either:

Click on Add new order item and complete

the details as above

Or:

To add an Order item with similar details -

Click on the dropdown arrow and select
Duplicate

Using the VCA Portal Guide

Eco-innovation(s)

MNone of the above

Add orderitem-Step 5

Type Approval application

We hereby confirm that this application contains:

Vehicle(s) categorised as a special purpose vehicle in the special group
Article 39 New Technology or Concept Approval

UMNECE R157 Automated Lane Keeping System Approval

Step 4.2 - Add orderitems

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Add new ordel

Existing
Legislation Typecodeor Product approval Approval Created on
Subject i I number authority +
2001/116 DEMS3L3 Provisional VCA 29/12/2023 ¥
(GPBr)ﬂvisional GB approval 12:28 Pm » Duplicate order item
Edit order item

Remove order item

Step 4.2 - Add orderitems

Add an order item per approval required. Duplicate. edit or remove an item using the dropdown arrow.

Add new order item

The duplicate work order item will
appear at the top of the list

Existing
Legislation Typecodeor Product approval Approval Created on
Subject ignati I number authority +
20014116 DEMS3L3  Provisional VCA 29/12/2023 ¥
oyt 6B approval 1A7PM | Dudlicate order tem Select the dropdown arrow and
Edit order item < . .
2001/116  DEMS3(3  Provisional vea 20/12/2023 | pemoue orderitern Edit to amend any details as
(Provisional GB approval 12:28 PM
GB)
Add new order item
Existing
Legislation Typecodeor Product approval Approval Createdon
Repeat the steps above for any additional Subject (scheme)  designation requested  number authority +
work order items Spray 109/201 DEMS3L3  Provisional VCA 29712/2023 K@
Suppression  (Provisional GB approval 12:47 PM
systems GB)
. . 2001116 DEMS3L3 Provisional VCA 29/12/2023 n
Click on Continue (Provisional GB approval 12:28 PM
GB)
A
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Type Approval application Step 5

Step 5 - Supporting files .
Select Add files to add the

/required documentation
Addﬂles‘

Please provide the files relating to all order items.

N + Modified . .
ame odte Click on Continue
Biimage.png (72 48) 2901212023126, P =

Type Approval application

Step 6 - Declaration

Step 6
Accepted by

Tick to confirm agreement to the

terms and conditions ‘L"’”lem'th
Accepted date
‘29.!12}’2023

Click on Submit application

| have read and agree with the terms and conditions (opens in new
tab) and privacy notice (opens in new tab)

Submit application

Application complete

YOUI' Order number A confirmation of your application reference number

VCA002663 will appear on screen

Thank you, your application has been received. This Order number can be viewed from your Portal

homepage in My Type Approval applications
The current processing time for applications is 28 days. pag yyp PP PP

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage

Version: April 2025
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Applying for UKNI Scheme

Using the VCA Portal Guide

Complete all details for Steps 1 to 4.1 as described in Submitting a Type Approval Application for a

VCA Invoicing Account.

Add order item - Step 1.1

Select UKNI as the Scheme from the dropdown list

Click on Continue

Add orderitem - Step 1.1

Scheme

| UKNI

Add orderitem - Step 1.1

Scheme

| v
|

British Standard

CEN

GB

OECD

Provisional GB

RVR

Taiwanese Type Approval

Trias

UKNI

UNECE

Add orderitem - Step 1.2

Product requested

Add order item — Step 1.2

=
New approval v Complete the item details:
Approval authority Approval action — for instance New approval,
VCA Extension or Revision
Base legislation Approval Authority - this is a locked field and
will be VCA for all GB scheme applications
| 2015/758 v| >
Base legislation - choose from the dropdown list
Amending legislation
Amending legislation - choose from the
| 20221273 V| .
dropdown list
Annex (optional) Annex - only selectable is there is a relevant
| v| annex for the legislation
i

Manufacturer’s GB representative (optional)

To hold a GB Type Approval the approval holder will need to be based in

Great Britain. If they are not, then a representative must be appointed who
is. A representative could be the approval holder or an additional third-party
representative if the approval holder is not based in the required country.
The obligations on the representative where they are a third-party are set out
in Article 15 of EU regulation 2018/858 as retained in the UK.

-]

Click on the magnify glass to add a New or
Existing Manufacturer’s GB representative
Address if required.

S

Version: April 2025
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If you would like a Provisional Approval number,
following initial checks, select Yes

Select Yes if this is a request for Multi stage approval
then select the Number of stages from the dropdown
list, if not then select No

Click on Continue

Using the VCA Portal Guide

Do you require Provisional Approval number?
@w O
Multi stage approval

O @ v

Number of stages

|Stage 2

=)

Type Approval application

Add order item - Step 1.4 - Stage 1

Manufacturer of the base vehicle

Address

‘ Find address

Address of base vehicle manufacturer

Number of the GB/UK(NI)/EU type-approval certificate

Dated

‘DDJ’MMJY\’Y\’ =

Applicable to variants or versions (as appropriate)

Version: April 2025

If applying for Multi stage complete the
following details for all relevant stages

Manufacturer of the base or previous stage
vehicle

Address or base or previous stage vehicle
manufacturer

Number of the GB/UK(NI)/EU type-
approval certificate

Date of the certificate

Applicable to variants or versions

Click on Continue




Vehicle Using the VCA Portal Guide
Certification

Agency

Add orderitem - Step 2
Vehicle categories Add order item — Step 2

Add vehicle categories

If you have entered Vehicle Categories in

Vehicle catesory 4 Vehicle subcategory + Eramework 4 step 3 of the order these will appear
M 3 e — T automatically after a few seconds
M2 Car, Truck, Bus Remove vehicle category

Or click on Add vehicle categories to add
one or more Vehicle categories

Click on the dropdown arrow to remove a vehicle category

Click on Continue

Add orderitem-Step 3

p—
Manufacturer (Approval Holder) name

|A Cars Ltd ‘

Add order item — Step 3

Manufacturer (Approval Holder) address

If you have entered Certification |A¢ars Ltd m
information in step 3 of the order these will
appear automatically after a few seconds

Trade name or mark

|C&F Automotives ‘

Or enter the information for the certificate Type
in the fields == [pEmsacs |

General commercialdescription

|Olympus RCV ‘

Click in a field to amend any of the default

. . Means of identification of type (if marked on the vehicle) (optional)
information

|See 4th digit of VIN number ‘

Location of marking (optional)

|On the right side of the cowl top ‘

——
Manufacturing plants

Click on Add new or existing addresses or Add LCVECLICERN  Add existing addresses

click on the arrow to remove a plant address
Address name 4+ mbgldosclined
125 Farlod Drive 125 Farlod Drive %
25 birkbeck road AZFIRM [~]

Click on Continue

Version: April 2025
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Click on Add Files to add supporting

documentation relevant to a single orde\

item

If documentation is applicable to all items
add at a later step (see below)

Click on Choose Files

Add files

Choosefiles  [Choose Files [ No file chosen ]

D Qverwrite existing files

Select one or more files and click on Open \

Click on Add files

\

Choesefiles | Choose Files | 7 file

D Overwrite existing file

Addfiles

padies

Click on the arrow and select Delete to ,
remove a file

Using the VCA Portal Guide

Type Approval application

Ifa document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem -Step 4

Add files

Name 4 Modified

i VCA xlsx (30 KB) 17

Add order item

£ Open X
« v 4 # > ThisPC > Downloads > v o Search Downloads
Organise = New folder - @
A O Name Tpe *
s Quick access B Script 8 Dan Microsol
B Desktop * Microsof
& Downloads  # Microsol
= Documents  + Microsol
Microsol
= Pictures *
Microsof
BAU Courses  #
Microsof
Michael Page Microsol
ortal Account Registration Dan Microsol
E-Volve &) EU Certificate(16) Adobe A
Phase2 Adobe A
Presentations Adobe A
Adobe A
& OneDrive - VCA &) Provisional Scheme Final Letter (1 Adobe A
1 Print Files & Sprint 3 playback-20220923_140224-Mesting Rect Video Fil
Aooroved o 2
File name: | "Provisional Scheme Final Letter (15)" *Sprint 3 playback-20220923_140224- Meeting Rec Allfiles v

Add orderitem-Step 4

Add files

Modified

Click on Add order item

Version: April 2025

W TAC--PR-16-Rev7 Tech service work in progress (Custom...
H TAC-I-PR-16-Rev7 Tech service work in progress (Custom..

[ Type Approval Work Flow (Engineers) - In Person (Steph).

o

29/12/202312.10.611 | |

l_ Delete
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To add another Order item either:

Click on Add new order item and complete

the details as above

Or:

To add a Order item with similar details -

Click on the dropdown arrow and select
Duplicate

Using the VCA Portal Guide

Type Approval application

Step 4.2 -Add order items

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

| Add new order item

Step 4.2 - Add order items

Existing
Legislation  Typecodeor Product approval
Subject (scheme) designation requested number
Was/Wipe 1008/2010 DEMS3L3 New
(UKNI) approval
Was/Wipe 1008/2010 DEMS3L3 New
(UKNI) approval

Approval
authority

VCA

i)

Existing
Legislation  Typecodeor Product approval Approval Created on
Subject ignati number authority +
* DEMS3L3 New VCA 29/12/2023 ¥
(UKNID) apprﬁv

Duplicate order item
Edit orderitem

Remove orderitem

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Add new order item

Created on

¥

29/12/2023
1:21PM

Duplicate order item

29/12/2023

appear at the top of the list

112 PM

Edit order item gy
<

Remove orderitem

Edit to amend any details as

Repeat the steps above for any additional

work order items

Click on Continue

Select the dropdown arrow and

The duplicate work order item will

Type Approval application

Step 5 - Supporting files

Please provide the files relating to all order items.

Name 4 Modified

Bimage.png (72 kB) 290121202312:18.6M

Continue

Add e ]

Select Add files to add the

/required documentation

Click on Continue

Version: April 2025

Step 4.2 - Add order items
Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.
Add new order item
Existing

Legislation = Typecodeor Product approval Approval Createdon

Subject (scheme) __design requested _number authority ¥
—

Fuel Data 1999/94 DEMS3L3 New VCA 29/12/2023

(UKNI) approval 1:21PM
Was/Wipe 1008/2010 DEMS3L3 New VCA 29/12/2023 n

(UKNID) approval 112PM

Step 5
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Type Approval application

Step 6 - Declaration

Step 6
Accepted by

Tick to confirm agreement to the

terms and conditions ‘LlonelSmlth
Accepted date
‘29!12;’2023

Click on Submit application

| have read and agree with the terms and conditions (opens in new
tab) and privacy notice (opens in new tab)

Submit application

Application complete

A confirmation of your application reference number
YOUI' order number will appear on screen
VCA002664

This Order number can be viewed from your Portal

Thank you, your application has been received. homepage in My Type Approval applications

The current processing time for applications is 28 days.

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage

Version: April 2025
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Applying for UNECE Scheme
Complete all details for Steps 1 to 4.1 as described in Su

Using the VCA Portal Guide

bmitting a Type Approval Application for a

VCA Invoicing Account.

Add order item - Step 1.1

Select UNECE as the Scheme from the dropdown list

Click on Continue

Add orderitem - Step 1.1

Scheme

[ unece

-I

Add orderitem -Step1.2

Product requested

‘ MNew approval V‘
Approval authority

‘ VCA V‘
Regulation

‘ 152 V‘
Series of amendment

2 ]
Supplements

E d

Manufacturer’'s GB representative (optional)

To hold a GB Type Approval the approval holder will need to be based in
Great Britain. If they are not, then a representative must be appointed who
is. Arepresentative could be the approval holder or an additional third-party
representative if the approval holder is not based in the required country.
The obligations on the representative where they are a third-party are set out

in Article 15 of EU regulation 2018/858 as retained in the UK.

‘ 34 The #Road

Do you require Provisional Approval number?

Add order item-Step 1.1

Scheme

British Standard

CEN

GB

OECD

Provisional GB

RVR

Taiwanese Type Approval
 Trias

#UKNI

UMNECE

Add order item — Step 1.2

Complete the item details:

Approval action - for instance New approval,
Extension or Revision

Approval Authority - VCA will be the only
available option unless you have an approved
VCA Europe S.r.l. invoicing account and Opt-in to
VCA Europe S.r.l. services

Regulation - choose from the dropdown list

Series of amendment - choose from the
dropdown list

Supplements - choose from the dropdown list

Click on the magnify glass to add a New or
Existing Manufacturer’s GB representative
Address if required.

/

@ No O Yes <«

Select Yes if you require a Provisional Approval
number

Click on Continue

Version: April 2025
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Add order item - Step 2
Vehicle categories Add order item — Step 2

Add vehicle categories

If you have entered Vehicle Categories in

Vehicle categgyi Vehicle sub category * Framewalkf Step 3 Of the order these WI” appear
- g —— . automatically after a few seconds
M2 Car, Truck, Bus Remove vehicle category

Or click on Add vehicle categories to add
one or more Vehicle categories

/

Click on the dropdown arrow to remove a vehicle category

Click on Continue

Add orderitem-Step 3

Manufacturer (Approval Holder) name

ACars Ltd
Add order item — Step 3 | ‘

Manufacturer (Approval Holder) address
If you have entered Certification |ACQ,S Ltd m
information in step 3 of the order these will

) Trade name or mark
appear automatically after a few seconds
|C&F Automotives ‘
Or enter the information for the certificate Type
in the fields == [pemsars |

General commercial description

|Olympus RCV ‘

Click in a field to amend any of the default

. . Means of identification of type (if marked on the vehicle) (optional)
information

|See 4th digit of VIN number ‘

Location of marking (optional)

|On the right side of the cowl top ‘

Manufacturing plants

Click on Add new or existing addresses or FREDTE LTl Add existing addresses

click on the arrow to remove a plant address =
Address name 4 — ine 1
125 Farlod Drive 125 Farlod Drive —p. n
25 birkbeck road AZ FIRM [~]

Click on Continue

-I

Version: April 2025
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Click on Add Files to add supporting

documentation relevant to a single orde\

item

If documentation is applicable to all items
add at a later step (see below)

Click on Choose Files

Add files

Choosefiles  [Choose Files [ No file chosen ]

D Qverwrite existing files

Select one or more files and click on Open \

Click on Add files

\

Choesefiles | Choose Files | 7 file

D Overwrite existing file

Addfiles

padies

Click on the arrow and select Delete to ,
remove a file

Using the VCA Portal Guide

Type Approval application

Ifa document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem -Step 4

Add files

Name 4 Modified

i VCA xlsx (30 KB) 17

Add order item

£ Open X
« v 4 # > ThisPC > Downloads > v o Search Downloads
Organise = New folder - @
A O Name Tpe *
s Quick access B Script 8 Dan Microsol
B Desktop * Microsof
& Downloads  # Microsol
= Documents  + Microsol
Microsol
= Pictures *
Microsof
BAU Courses  #
Microsof
Michael Page Microsol
ortal Account Registration Dan Microsol
E-Volve &) EU Certificate(16) Adobe A
Phase2 Adobe A
Presentations Adobe A
Adobe A
& OneDrive - VCA &) Provisional Scheme Final Letter (1 Adobe A
1 Print Files & Sprint 3 playback-20220923_140224-Mesting Rect Video Fil
Aooroved o 2
File name: | "Provisional Scheme Final Letter (15)" *Sprint 3 playback-20220923_140224- Meeting Rec Allfiles v

Add orderitem-Step 4

Add files

Modified

Click on Add order item

Version: April 2025

W TAC--PR-16-Rev7 Tech service work in progress (Custom...
H TAC-I-PR-16-Rev7 Tech service work in progress (Custom..

[ Type Approval Work Flow (Engineers) - In Person (Steph).

o

29/12/202312.10.611 | |
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To add another Order item either:

Click on Add new order item and complete
the details as above

Or:

To add a Order item with similar details -

Click on the dropdown arrow and select

Duplicate

Using the VCA Portal Guide

Step 4.2 - Add orderitems

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow

Subject

Advanced
Emergency
Braking
System
(AEBS)

Advanced
Emergency
Braking
System
(AEBS)

Legislation
(scheme)

152 (UNECE)

152 (UNECE)

Step 4.2 - Add order items

Type codeor
designation

DEMS3L3

DEMS3L3

Product
requested

New
approval

New
approval

Existing
approval
number

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Approval
authority

veA

VCA

Existing
Legislation Type codeor Product approval Approval Createdon
Subject h designati r d  number authority +
Advanced 152 (UNECE) DEMS3L3 New VCA 29M12/2023 X
Emergency approval 1:31PM Duslicate order item
System Edit orderitem
(AEBS) Remove order item

Add new order item

Createdon

29/12/2023 ¥

TGP Duplicate orderitem

Edit orderitem

Remove order item \

29r12/2023
1:31PM

The duplicate work order item will
appear at the top of the list

Select the dropdown arrow and
Edit to amend any details as

Repeat the steps above for any additional
order items

Click on Continue

Add new order item

Name 4

Bimage.png (72kB)

Em]

Step 5 - Supporting files

Type Approval application

Please provide the files relating to all order items.

Modified

29012/202312:18.6M

Select Add files to add the

/required documentation
Addﬂles‘

Version: April 2025

Click on Continue

Existing
Legislation Typecodeor Product approval Approval Created on

Subject (scheme) designation requested number authority i

uiet Road 138 (UNECE) DEMS3L3 New VCA 29/12/2023
Transport approval 1:46 PM
Vehicles with
regard to
their reduced
audibility
(QRTV)
Advanced 152 (UNECE) DEMS3L3 New VCA 29/12/2023 ﬂ
Emergency approval 1:31PM
Braking
System

AEBS)

Step 5
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Step 6

Tick to accept the UNECE application declaration

Tick to confirm agreement to the terms and conditions

Click on Submit application

Using the VCA Portal Guide

Step 6 - Declaration

UMECE application declaration
We hereby confirm that this application fulfils the following requirements:

1. The manufacturer has not applied foran UNECE type approval for the same
type to any other approval authority, and no other approval authority
granted the manufacturer such an approval;

[ =]

. No approval authority has refused to grant type-approval of that type:

(5]

. No approval authority has withdrawn type-approval of that type; and

4. The manufacturer has not revoked an application for a type-approval of that
type.

Select to accept

Accepted by

‘ Lionel Smith ‘

Accepted date

‘ 29/12/2023 ‘

| have read and agree with the terms and conditions (opens in new
tab) and privacy notice (opens in new tab)

Submit application

Application complete

Your order number
VCA002665

Thank you, your application has been received.
The current processing time for applications is 28 days

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage

A confirmation of your application reference number
will appear on screen

This Order number can be viewed from your Portal
homepage in My Type Approval applications

Version: April 2025
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Using the VCA Portal Guide

Applying for British Standard, CEN, RVR, Taiwanese Type Approval, or Trias Scheme
Complete all details for Steps 1 to 4.1 as described in Submitting a Type Approval Application for a
VCA Invoicing Account.

Add order item -

Step 1.1

Select from the available Scheme from the dropdown list

Click on Continue

Add order item - Step 1.1

Scheme

British Standard

Type Approval application

Add orderitem-Step 1.1

Scheme

I VI

British Standard
CEN

GB
OECD
Provisional GB

RVR
Taiwanese Type Approval

Trias
UKNI
UNECE

Product requested

Test report only

Legislation

Add orderitem -Step 1.2

Add order item — Step 1.2

Complete the item details:

Approval requested — this is a locked field for all
Test reports

‘ 1789:2007+A1:2010

#\ Legislation - choose from the dropdown list

[conne ]

Click on Continue

Add order item -Step 2

Vehicle categories

Vehicle category 4
Ml

M2

Vehicle sub category 4

Add vehicle categories

Eramework 4

S

Car. Truck. Bus

Car. Truck. Bus

Remove vehicle category

Add order item — Step 2

If you have entered Vehicle Categories in
step 3 of the order these will appear
automatically after a few seconds

Or click on Add vehicle categories to add
one or more Vehicle categories

Click on the dropdown arrow to remove a vehicle category

Click on Continue

Version: April 2025
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Using the VCA Portal Guide

Add order item - Step 3
’
Manufacturer (Approval Holder) name
X |ACars Ltd ‘
Add order item — Step 3
Manufacturer (Approval Holder) address
If you have entered Certification |ACE,,S Ltd m
information in step 3 of the order these will Trag .
rade name or mari
appear automatically after a few seconds | ‘
C&P Automotives
Or enter the information for the certificate Type
in the fields == [pEmsacs |
General commercialdescription
|Olympus RCV ‘
Click in a field to amend any of the default
inf ti Means of identification of type (if marked on the vehicle) (optional)
InNformation
|See 4th digit of VIN number ‘
Location of marking (optional)
|On the right side of the cowl top ‘
SN
Manufacturing plants
Click on Add new or existing addresses or Add existing addresses
click on the arrow to remove a plant address =
Address name 4 m——iidiogslinei
125 Farlod Drive 125 Farlod Drive —.
25 birkbeck road AZ FIRM [~]
Click on Continue
\!

Click on Add Files to add supporting

documentation relevant to a single order \

item

If documentation is applicable to all items
add at a later step (see below)

Click on Choose Files

Add files

Type Approval application

Ifa document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem - Step 4

Add files

Name 1

Modified

[ VCA xlsx (30 kB) 17/05/2023 3:52 PM

Add orderitem

Choosefiles  [Choose Files [ No file chosen ]

D Overwrite existing files

Version: April 2025
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Select one or more files and click on Open \

Click on Add files

\

Choose Files |7 file’

D Qverwrite existing file

Addfiles

Choose files

Click on the arrow and select Delete to ,
remove a file

Using the VCA Portal Guide

Click on Add order item

Version: April 2025

£ Open X
« v 4 # > ThisPC > Downloads > v o £ Search Downloads
Organise »  New folder =- M @
A O Neme Date modified Type A
3 Quick aceess B2 Script 8 Dan 2 Microsol
B Desktop * B2 Script 7 Dan 2 Microsol
§ Downioads # @) Script 6 Dan 2 Microsol
B Documents  # gzg Script 5 Dan 2 Microsol
_ & Script 4 Dan 2 Microsof
& Pictures * -
@ Seript 3 Dan 2 Microsot
BAU Courses 4 @) Script 2 Dan 2 Microsol
Michael Page B2 Script 1 Dan 2 Microsol
Portal Account Registration Dan 2 Microsof
E-Volve £ EU Certificate(16) 2 Adobe A
Phase2 isional Scheme Final Letter (15) z Adobe A
Presentations Provisio ¢ Final Letter (14) 2 Adobe A
Provisional Scheme i 2 Adobe A
@ OneDrive - VCA Provisional Scheme Final Letter (1 2 Adobe A
1 Brint Files S, Sprint 3 playback-20220923_140224-Mesting Rec 2 Video Fil
Aooroved M &2
File name: | "Provisional Scheme Final Letter (15)" *Sprint 3 playback-20220923_140224- Meeting Ree v
Add orderitem-Step 4
Add files
Name 4 Modified
o
B TAC-I-PR-16-Rev7 Tech service work in progress (Custom... 29/12/202312:10.EM |}
L ) ) ) | DDelete
W TAC--PR-16-Rev7 Tech service work in progress (Custom... 29/12/202312:10.BM l_

[ Type Approval Work Flow (Engineers) - In Person (Steph).
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To add another Order item either:

Click on Add new order item and complete
the details as above

Or:

To add a Order item with similar details -

Using the VCA Portal Guide

Add an order item per approval

Step 4.2 - Add orderitems

Lrequired. Duplicate, edit or remove an item using the dropdown arrow.

Click on the dropdown arrow and select
Duplicate

Existing
Legislation Typecodeor Product approval Approval Createdon
Subject i r number authority +
Medical 1789:2007+ DEMS3L3 Test report 29/12/2023 ¥
" o
\fmdesand A1:2010 only % Duslicate order item
equipment Standard) Editorderitem
— Road Remove order item
ambulances

Add new order item

The duplicate work order item will
appear at the top of the list

Created on

+
29/12/2023 ¥

209 PM Duplicate order item

Edit orderitem «

Remove order item

20212023 &

Select the dropdown arrow and

o Edit to amend any details as

Step 4.2 - Add orderitems
Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow
Existing
Legislation Typecodeor Product approval Approval
Subject (scheme) designation requested number authority
Medical 1789:2007+ DEMS3L3 Testreport
vehiclesand  A1:2010 only
their (British
eguipment Standard)
—Road
ambulances
Medical 1789:2007+ DEMS3L3 Test report
vehiclesand  A1:2010 only
their (British
eguipment Standard)
—Road
ambulances

Repeat the steps above for any additional
order items

Click on Continue

Type Approval application

Step 5 - Supporting files

Please provide the files relating to all order items.

Name 1 Modified

Bimage.png (72KB) 29012/292312:16.BM

2:01PM
Step 4.2 - Add orderitems
Add an order item per approvalrequired. Duplicate. edit or remove an item using the dropdown arrow.
Add new order item
Existing

Legislation Typecodeor Product approval Approval Createdon
Subj jgnati authority 2
CNGPart9: 15015500 DEMS3L3 Test report 29/12/2023 n ‘
Pressure 9:2012 only 2:09 PM
regulator (British

Standard)
Medical 1789:2007+ DEMS3L3 Test report 20/12/2023 n
vehiclesand  A1:2010 only 2:01PM
their (British
equipment Standard)
—Road
ambulances J

Step 5

Select Add files to add the

/required documentation
Addﬂles‘

Version: April 2025
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Type Approval application

Step 6 - Declaration

Step 6
Accepted by

Tick to confirm agreement to the

terms and conditions ‘LlonelSmlth
Accepted date
‘29!12;’2023

Click on Submit application

| have read and agree with the terms and conditions (opens in new
tab) and privacy notice (opens in new tab)

Submit application

Application complete

A confirmation of your application reference number
Your order number will appear on screen
VCA001338

This Order number can be viewed from your Portal
Thank you, your application has been received. homepage in My Type Approval applications
The current processing time for applications is 28 days.

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage

Version: April 2025
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Applying using the Template Upload Spreadsheet
Complete all details for Steps 1 to 4.1 as described in Submitting a Type Approval Application for a
VCA Invoicing Account.

Type Approval application

Step 4.1 Step 4.1- Add orderitems
An order comprises a single approvaland any test reports which relate to it. or a test report for one type and subject
Click on Template upload combination
How do you want to add orderitems?
Digital form
The digital form will allow you add details for each subject individually.
Select Continue (®) remsiteupioas

The template upload enables you upload a completed spreadsheet template containing details of all
approval items.

Assistance required

Ifyou are unsure about which subjects and products you require to achieve the certification you need
please select this option and describe the situation as best you can below. We will review your description
and be in contact to help you proceed with the order. This is a chargeable service.

Step 4.2 - Add orderitems
P Step 4.2

Complete details for each approval on this spreadsheet template n data options where provided. All
data input must be complete for the order to create successfully. When you have verifie 3 n
= Select spreadsheet template

below to upload the completed spreadsheet.

Upload a completed spreadsheet

An excel spreadsheet will open
_Chocse File | No file chosen

(depending on your browser settings you
may need to Download and Enable

Editing)

VCA Bulk Upload (19) = Saved to this PC v Steph Wigmaore

File Home Insert Draw Page Layout Formulas Data Review View Automate Help Acrobat Table Design I Comments 13 Share
c3 - F \
4 A | B c D | E | F | G
1 |

ppo Do q d Appro 0 ppro 0 q d pD B 0
2 ‘ﬂ Steph Wigmore H2 e
— MANDATORY FIELD - Enter the

3 |Start typing in B3 —-> k=2 legislation in the following farmat: For
4 GB Scheme/EC e.g. 180372010 or
5| Exrension UNECE e.g. 96R

ol Fevigi .
5 o 30/11/2022 11:02
< | vigionsl GE Approvsl

Use dropdown options and Red line indicates Hover over a title to

input text to complete one row mandatory information see column help
per order element

Approval Autho Requested Stamp Date

Save the completed

02/03/2024 458/2011 2022/1273

tem plate when ready for New GB veA 02/03/2024 1003/2010 2022/1273
up load New GB VEA 02/03/2024 1003/2010 2022/1273
New GB veA 02/03/2024 1005/2010 2022/1273

New GB VCA 02/03/2024_1008/2010 2022/1273

Step 4.2 - Add orderitems

Complete details for each approval on this spreadsheet template using the dropdown data options where provided. All Ste 42
datainput must be complete for the order to create successfully. When you have verified the details select the option
below to upload the completed spreadsheet.

Click on Choose File to upload
Upload a completed spreadsheet completed template

Choose File | mEmomen

Version: April 2025
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Step 5 - Supporting files

Please provide the files relating to all order items.

There are no folders orfiles to display

Step 5
Select Add files to add the
. ,
required documentation

Click on Choose Files

Select one or more files and click on Open

Add files

Choosefiles [ Choose Files | No file chosen ]

I:‘ Overwrite existing files

£ Open
« ~ 4 & > ThisPC > Downloads »
Organise v Newfolder

~
st Quick access

B Desktop »
& Downloads B Script 6 Dan
= Documents  # 85 Scipt 5 Dan
= Pictures » =
) Script3 Dan
BAU Courses  # ) Srpt 2 Dan
Michael Page  # cipt 1 Dan
Complete ortal Account Registration Dan
E-Volve EU Certificate(16)
Phase 2 Provisional Scheme Final Letter (15)

Presentations Provisional Scheme Final Letter (14)

Provisional Scheme Final Letter (13)

) )

@ OneDrive - VCA
1 Brint Files

Provisional Scheme Final Letter (12)
print 3 playback-20220923_140224-Meeting Recording

Aooroved vl

File name: | "Provisional Scheme Final Letter (15)" “Sprint 3 playback-20220923_140224-Meeting Recordil v|

O Search Downloads

=~ M @
Tpe
Microsol
Microsot
Microsol
Microsol . .
Microsof Click on Add files
Microsot
Microsol
Microsol
Microsot
Adobe A
Adobe A
Adobe A
Adobe A Add files
Adobe A
Video Fil

5

" Choose files

Choose Files | 7 files

I:‘ Overwrite existing files

Cancel

Add files

To remove a document, click on
the dropdown arrow next to the
document and select Delete

Name 4

Click on Continue

B Provisional Scheme Final Letter (20).pdf (193 KB)
HSdl{‘S Types and Owning Department.xlsx (20 KB)
i Statement_2023_10.pdf (82 KB)

R VCAE Quotation Template (1).docx (46 KB)

Step 5 - Supporting files

Please provide the files relating to all order items.

Add files

Modified

201202023 2.45.01

v

29012/2023.2:45.5M | fHbetete

2912/2023 2:45PM

For Guidance on required documentation:

Guide to Applicants - Vehicle Certification Agency (vehicle-

certification-agency.gov.uk)

Version: April 2025
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Type Approval application

Step 5 - Declaration

Step 5

Tick to confirm agreement to the

/{// terms and conditions

Accepted by

| Keith Smith

Accepted date /
R

| Click on Submit application

(] s

| have read and agree with the terms and conditions (opens in new tab)

Privacy Notice (opens in new tab)

Submit application

A confirmation of your application reference number
will appear on screen

This Order number can be viewed from your Portal
homepage in My Type Approval applications

Version: April 2025

Application complete

Your order number
VCA001338

Thank you, your application has been received.
The current processing time for applications is 28 days.

Please be aware that this lead time is an estimate based upon current
workload and availability and is subject to change. You will be notified when
updates have been made to your application.

Return to homepage
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When a template upload has incomplete information or is in the incorrect format you will receive an
email to inform you of errors. Once you have adjusted and saved the revised spreadsheet upload

from the Customer Order.

From your VCA Portal Homepage
click on My Type Approval e
applications

Welcome to the Vehicle Certification Agency self-serve
portal

Use the filters to find the required
customer order

My tasks My document actions “' My applications

Invoicing accounts My details My addresses

My applicdtions

’Srdernumber \ Order number

Update results VCAEQ03835  (Any Text) Type Approval

|:| 1 Project name Applicationtype Account
VCAEQ02722 F1622.X Type Approval
Project name
|:| VCAEQ02723 FI622.X Type Approval
VCAE002724 _ Type Approval
Application type
-
[ aesiBes VCAEQ02725 FI622.X Type
D Dangerous VCAE002726 F1622.X Type Approval
Goods VCAEQ02727 FI622.X Type Approval
O other VCAEQQ2728  FI622.X Type Approval
[ Type Approval VCAE002729  F1622.X Type Approval
Account VCAE002730 F1622.X Type Approval
v VCAE002731 F1622.X Type Approval
Status VCAEQ02732 F1622.X Type Approval
[ Request VCAEQ02799  vca002798 Type Approval
Received
[ Available VCAEQ03173  HB-Test Type Approval
Balance VCAEQ03229 1 Type Approval
Approved
VCAEQ03231 Test Europe Type Approval
D In Progress 30.05.2024
(] completed VCAE003233 Test 31.05.2024 Type Approval

Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd

Van Free L1

\ Click on the order number to see the details

of the customer order

Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd
Van Free Ltd

Van Free Ltd

Van Free Ltd

P In the Progress tab select Choose File and

upload the revised spreadsheet

Progress Documents

Progress

Upload a comple

Choose File |No file chosen

Click on Update

application
Update application

Version: April 2025
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Request Assistance with a Type Approval Application

If you are unsure of the type of scheme or details required for your application, you can create an
order asking for assistance. Once created you will be provided with an Order Number and will be
contacted by the relevant team from The VCA to help you.

Complete the Type Approval Application for as usual up to step 4.1.

Step 4.1 - Add orderitems
Step 4.1

An order comprises a single approval and any test reports which relate to it. or a test report for one type and subject
combination.

Click on Assistance required and complete as
much detail as you can in the Description box

How do you want to add order items?

Digitalform
The digital form will allow you add details for each subject individually.

Template upload
The template upload enables you upload a completed spreadsheet template containing details of all

Click on Continue approvalitems.

@ Assistance required

Select this option if you are unsure about which subjects and products you require, assistance can be
agiven

For regulatary support items, please choose this option

Please fillin the description box of what you are trying to achieve. We will review your description and be in
contact to help you proceed with the order.

You will receive an Order Number and will be NOTE: This is  chargeable service.
contacted shortly. Description

Please use this Order Number in any
correspondence with us.

| %3’ Vehicle Certification Agency Lienel Smith | Sign out

130 W This is a new service - your feedback will help us to improve it.

Request complete

Your order number
VCA002661

Thank you, your request for assistance has been received.

We will review your request and contact you shortly to help you proceed with
your application.

Returnto homepage

Version: April 2025
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Applying for AES BES Assessment

Applying for Type Approval under specific legislation will raise a task to create an AES BES
Assessment application.

Following the instructions below to view the task and create an AES BES Assessment.

Welcome to the Vehicle Certification Agency self-serve

portal
From the VCA Portal

Homepage click on My Tasks \

My tasks My document actions My applications

Invoicing accounts My details My addresses

My tasks

Click on the AES BES
Clearance Required task

AES BES Clearance Required AES BES
AES BES task
If you a have already submitted an AES BES Order number
Application, click on the drop-down arrow veaooser

to add the AES BES validation number to Invoicing account
the Type Approval work order Trees'r'U

please link them and t

ick on the 'Complete task' button.

Otherwise, please submitan AES essment application for work orders that do not have any clearance.

Once you have clearance (or have submitted you application) to cover allwork orders that require AES BES

CIICk on the magn|fy button clearance under this Type Approval application. please 11 to this task to complete it.
\ Please note that your Type Approval request cannot be progressed t AES BES clearance, where required.
AES BES work orders
AES BES work order Work order number 4 AES BES validation number 4
Work order number VCAQ03671-1

VCA003671-1

AES BES validation number

Lookup records x

Updte workorcer I -

Choose one record and click Select to continue

a
+ Validation Number 4 Project Name
[0 AES/BES-012361-00 Emailtest
[0 AES/BES-012376-02 Training Project
Tick next to the required AES BES [# AES/BES-012377-00 AES BES Test
validation number and click on Select [ AES/BES-012378-00 AES BES Test
[0 AES/BES-012385-00 Emailtest

‘@

([Seeer | cncn

Version: April 2025
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AES BES work order
Work order number

VCA00367141

AES BES validation number

IAES/BES—(M 2377-00 |m

Update work order

AES BES task

Order number

VCA003671

Invoicing account

Trees'r'U

Your Type Approval application requires AES BES clearance for the work orders listed below.

If you have AES BES clearance (or have an application in-progress) for all the affected Type Approval work orders
please link them and then click on the 'Complete task' button.

Otherwise, please submit an AES BES Assessment application for work orders that do not have any clearance

Once you have clearance (or have submitted your new application) to cover allwork orders that require AES BES
clearance under this Type Approval application, please return to this task to complete it.

Please note that your Type Approval request cannot be progressed without AES BES clearance, where required.

AES BES work orders
Work order number 4

VCA003671-1

Complete task

The AES BES validation number
will be added to your Type
Approval application

/ Click on Complete task

If you a have NOT submitted an AES BES
Application, click on submit an AES BES ™|

AES BES task
Order number
VCAQ03671

Invoicing account
Trees'r'U

Your Type Approval application requires AES BES clearance for the work orders listed below.

If you have AES BES clearance (or have an application in-progress) for all the affected Type Approval work orders,
please link them and then click on the ‘Complete task' button.

Assessment application and follow the m submit an AES BES Assessment application for work orders that do not have any clearance.

instructions below

Note: after submitting the AES BES
application return to this task to link the
AES BES validation number to the Type
Approvel application

Once you have clearance (or have submitted your new application) to cover allwork orders that require AES BES
clearance under this Type Approval application. please return to this task to complete it.

Please note that your Type Approval request cannot be progressed without AES BES clearance, where required.

AES BES work orders
Work order number 4 AES BES validation number 4
VCA0036711

Complete task

Version: April 2025
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Submitting an AES BES Assessment Application
You can access the AES BES Assessment application form by following the link from a task or via the
portal homepage.

From the portal homepage click on AES BES

Assessment application \

Or Type Approval application AES BES Assessment application Dangerous Goods application

it an application

Click on submit an AES BES Assessment  |Otherapplications

application from a portal task

AES BES task

Order number

VCA003671

Invoicing account

Trees'r'U

AES BES Assessment application

Your Type Approval application requird AES BES clearance for the work orders listed below.

Ifyou have AES BES clearance (or haveljn application in-progress) for all the affected Type Approval work orders. Step1- General details
please link them and then click on the ‘@amplete task" button.

) ) Project name
Otherwise. please submit an AES BES Assessment application for work orders that do not have any clearance.

Please create a unique meaningful reference. The order will be displayed
Once you have clearance (or have submitted your new application) to cover allwork orders that require AES BES

clearance under this Type Approval application, please return to this task to complete it

using this reference on the portal: and can be used in communication with

VCA
Please note that your Type Approval request cannot be progressed without AES BES clearance, where required
TAS76 AESBES
AES BES work orders
Work order number 4 AES BES validation number 4 . .
Applicant's name
VCA0036711

Steph Wigmare

Complete task

Should you require anfhelp, please contac

=]

s bes@vea. gov.uk

AES BES Assessment application

Step 2 - Invoicing details

Invoicing account

- Enter a Project name or meaningful reference
TLTT Morth America R i :
and click on Continue

Add 3 new invoicing account
Invoicing account name
TLTT Morth America
Irrecicing acoount address Click on the magnify button to add the

Another Strest invoicing account
Bristol BS7 YT
United Kingdom

Invoice account contact name . .
Select Yes if you require a Purchase order
number on your invoice

Steph Wigmore

Purchase order number required on inwoice?

@ o If Yes is selected you have the option to add a
= Purchase order number

Please enter purchase order number if available (optional)

Click on Continue

P
g

Version: April 2025



Vehicle
Certification
Agency

Select from the drop-down list of Approval
Schemes

Note: The following steps will be dependant on
the scheme selected

AES BES Assessment application

Step 3.1.1 - Required service

Which Approval Scheme are you applying for?

| GB v
Product requested /
I Select ~

| New assessment
i Update to existing AES BES (for non-emissions critical changes)

Select whether you have previously
submitted documentation for the
assessment, and it has been approved

If selecting Yes enter the work order or job
number

Using the VCA Portal Guide

AES BES Assessment application

Step 3.1.1- Required service

Which Approval Scheme are you applying for?

J Select Vl
[ Setect |

EU
GB ‘
UKNI

j UNECE

Select New assessment or Update to existing
AES BES from the drop-down Product
requested

AES BES Assessment application

Step 3.1.1- Required service

Which Approval Scheme are you applying for?

[ce ]

Product requested

‘ Mew assessment V‘

Has the Extended Documentation Package associated with this
application been reviewed and approved by VCA as part of another
quval application?

o e

AES BES Assessment application

Step 3.1.1- Required service

Which Approval Scheme are you applying for?

|as

Product requested

| Update to existing AES BES (for non-emissions critical changes)

Has the Extended Documentation Package associated with this
application been reviewed and approved by VCA as part of another
approval application?

O O

Existing AES BES validation number

Please enter the VCA work order number (or job number)

‘VCAOOSC‘}OI

If applying for an Update to existing AES
BES click on the magnify button to select
the AES BES validation number

Tick next to the validation number and
click on Select

Version: April 2025

Choose one record anggffick Select to continue

« Validati Project Name
O Emailtest
AES/BES-012361-00 Email test
Email test

AES/BES-012376-02

4

[0 AES/BES-012362-00
O Training Project
O

AES/BES-012377-00 AES BES Test

Q-
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Does this application relate to an in-progress GB type approval

application? If applying for GB Scheme, select if the application
@ Yes O No ¢ relates to an in-progress GB type approval
application (submitted via the VCA portal)

This application covers the following emissions approval types

Separate types by comma

Enter the emissions approval types

4 Click on Continue

AES BES Assessment application

Step 3.1.2 - Required service
Click on Add GB Type Approval work
orders to see the current approvals in
progress on this invoicing account

Related GB Type Approvalwork orders

P Add GB Type Approval work orders

Work order number
+ Type Order status

Tick next to the required Type Approval
application(s) and click on Add work orders There are no records to display

Add GB Type Approval work or

Continue
« Workordern Type Order status

O vcao : S6GB Certification Decision
O Test Type Technical Service Review
R R
4 vCA0D341441 Test Type Technical Activity In Progress AES BES Assessment appllcatlon

Step 3.1.2 - Required service

Selected work orders

VCA003414-1%

Related GB Type Approvalwork orders

»

Add GB Type Approval work orders

Add work orders | Cancel

Work order number

L 2 Type Order status
: VCAO03414- Test T Technical Activity |
The work order(s) will be EELiES Per;g:;: ctwityin |

displayed in the grid

Click on Continue

AES BES Assessment application
Step 3.2 - GB Approval Preliminary Information Report
(PIR)

Guidance MNotes

Where the application for GB Approval covers more than one variant, please
complete this report based on the Worst Case variant.

Once completed, this document should be submitted in addition to the AES

I ) Review the Guidance notes
BES document covered by the GB Scheme application being made.

Allfields are mandatory unless marked optional. / Click on Continue

Version: April 2025
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AES BES Assessment application

If applying for GB Scheme, select

the application type GB Approval PIR - Step 1- Application type

Heavy Duty

Click on Continue

AES BES Assessment application

GB Approval PIR - Step 2.1 - Light Duty declarations

Powertrain details
Engine capacity and configuration ——

For example, 1498cc inline 4cyl

Fuel type and delivery

For example, Gasoline GDi or Diesel Commeon Rail

Electrification (optional)

i ) Complete the declaration details (Light Duty
For example, 48v MHEV BISG. Complete where applicable H Dut )
| | = or Reavy buty

Exhaust aftertreatment

For example, TWC/GPF or DOC/LNT/DPF/SCR . . X
| | If the GB Approval application is based on EU

regulation 715/2007 select Yes and enter the

Transmission and driveline EU Type Approval Number
For example, Gsp ATAWD

| in /

Is this GB Approval
715/2007 EU Type

o

Please enter the EU Type Approval Number

EU AES BES assessment declaration

plication based on an existing Regulation (EU)
proval?

Yes

. . W firm that the AES BES d tati ted h
Tick to confirm agreement to the EU AES BES © comrm tnatthe peumentation as presentec has
been reviewed and accepted by a European member state Type

assessment declaration if required Approval Authority or Designated Technical Service, based on
Regulation (EU) 2017/1151 as amended: and written evidence will
be provided alongside other documentation

Defeat device declaration

I:‘ We hereby declare the absence of prohibited defeat devices in

Tick to confirm agreement to the Defeat accordance with Article 3 (10) of Regulation (EC) no.715/2007 in
conjunction with Article 5, paragraph 2 of Regulation (EC)

device declaration and Compliance with the — ne.715/2007

real driving emissions requirements
Compliance with the real driving emissions requirements

|:| The vehicle type(s) listed in this application comply with the

o requirements laid down in point 2.1 of Annex |I|A to Retained
Regulation (EU) 2017/1151 relating to real driving emissions for all
possible RDE tests, which are in accordance to the requirements of
this Annex

Click on Continue

Version: April 2025
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AES BES Assessment application

GB Approval PIR - Step 2.2 - Light Duty AES impact data

To allow VCA to assess the pollutant impact of AES activation, we reguire
RDE emissions data (tested according Retained Regulation (EU) 2017/1151 as
amended) under limit case conditions, where we believe critical AES's would
be typically active.

These critical AES's include:

* combustion and/or aftertreatment contrel modulation based on low
environmental temperature

» combustion and/or aftertreatment control modulation based on high
engine load and/or speed

For this assessment, there are two typical use-cases based on real world
conditions where VCA believes such AES's would be activated.

These boundary conditions include:

s case #1: average ambient temperature is 0°C or below
s case #2: vehicle payload is minimum 80% GVW and/or drive metric V*aP
at minimum 85% of the applicable limit (for urban, rural and motorw
phases)

Please complete steps 2.2.1and 2.2.2 with requested emi; ns data as per
the above conditions. If this application for GB Approvgg€overs more than
one vehicle type. please use data taken from the t Case variant

If the submitted emissions data does not
above, please use the notes section
data presented in relation to the
and their subsequent emissi

ithin the conditions suggested
ve a technical explanation for the
vation of critical AES's under normal use,
impact.

Review the Light Duty or Heavy Duty AES BES
impact data requirements

Click on Continue

AES BES Assessment application

GB Approval PIR - Step 2.2.2 - Light Duty AES impact data

AES BES Assessment application| -rpecases2

- RDE case #1

Test report number or reference

GB Approval PIR - Step 2.2.1 - Light Duty AES impa| &5t reportnumber or reference

Date of test

1D of test vehicle

1D of test vehicle

Vehicle payload in kilograms and percentage of GWVW

A Pollutant
Complete AES impact data for

case #1 and case #2

-

)

Click on Continue

-

Average ambient temperature over trip in degrees Celsius

MNOx measured value urban in milligrams per kilometre

MNOx measured value total trip in milligrams per kilometre

MNOx NTE limit walue in milligrams per kilometre

™ measured value total trip in number per kilometre

PN MNTE limit walue in number per kilometre

VaPosurban, rural or motorway limit percentage

MNOx measured value urban in milligrams per kilometre

3
g

MNOx NTE limit walue in milligrams per kilometre

™ measured value urban in number per kilomatre -

3

asured value urban in number per kilometre

CO measured value urban in milligrams per kilometre

mg/km

CO measured value total trip in milligrams per kilometre

Version: April 2025
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You have the option to submit any additional
information for the attention of VCA

This is an optional field

Click on Continue

AES BES Assessment application

GB Approval PIR - Step 3 - Audit schedule

To allow the WCA to assess continued conformity of AES BES documentation
submitted into GB Approval applications, we will conduct an annual Audit.
This is VCA's opportunity to check that a sample of AES BES documents meet
the regulatory requirements and ensure that real driving emissions for
vehicles in the UK market are at their lowest possible levels.

Scope of Audit (to include but not necessarily limited to):

review of AES BES documents (these will be requested 6 weeks ahead of
the Audit date)

review of declared data within this document

review of RDE robustness process prior to start of production

review of powertrain calibration and AES BES change management
process

This will require personnel with suitable knowledge of the design and
verification of the emissions control systems, as well as the personn

alaccount will be used for

o The email associated with your
lease ensure it is current.

communication on the Audj

You must upload at least one Supporting file

Click on Add files to select your file(s) —

Using the VCA Portal Guide

AES BES Assessment application

GB Approval PIR - Step 2.2.3 - Light Duty AES impact data
- Motes

Motes (optional)

‘You hawve 2000 characters remaining

N

Review the Audit Schedule guidance

Click on Continue

AES BES Assessment application

Step 4 - Supporting files
Please supply the following unprotected documents in PDF format for review:

* AES/BES documentation
s supporting declarations (where applicable)
* supporting test data (where applicable)

Naote:

* documentation is held securely and in strict confidentiality in accordance
with VCATerms & Conditions

mweisicoun of one file must be uploaded to continue

When all files are added click on Continue

Version: April 2025
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Name 4

There are no folders orfiles to display.
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AES BES Assessment application

Step 5 - Declaration

On behalf of the approval holder, | confirm that the data and information
provided within this application is correct and accurate.

Amend the Accepted by field if required and Tick to If any changes occur that alter any of these details, we will notify the VCA via

agree with the VCA Terms and Conditions email (aes.bes{@vca.gov.uk) in the case of ongoing applications: or via a new
application in the case of completed applications

Accepted by

|Steph Wigmore |

Click on Submit application Accepted date
|25;osf2024 |

| have read and agree with the terms and conditions (gpens in new
fab) and privacy notice (opens in new tab)

Submit application

Your application has been submitted and you order
number will be displayed

| @ Vehicle Certification Agency

:13 ¢ W This is a new service — your feedback will help us to improve it.

Application complete

Your order number
VCA003657

Thank you for submitting your application.
Your application is being reviewed and someone will be in touch.

Return to homepage

Version: April 2025
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Finding AES BES validation number

From your VCA Portal Homepage

click on My applications

Use the filters to find the AES BES
orders and click on Update results

/

\

Using the VCA Portal Guide

Lionel Smith | Sign out

| %% Venicle Certification Agency

[:137 W Thisisa new service - your feedback will help us to improve it.

e
portal

the Vehicle Certification Agency self-serve

My tasks My document actions My applications

Invoicing accounts My addresses

My appligations

Order number
Project name

D In Progress

D Completed

VCAE002722 F1622.X
Project nanffe
VCAE002723  F1622.X
VCAEQ02724 F1622.X
Application type
[ ags/ees VCAEQ02725 F1622.X
D D. VCAEQ02726 F1622.X
langerous
Goods VCAE002727 F1622.X
L] other VCAE002728 F1622.X
L] Tyee Approval VCAE002729  F1622.X
Account VCAEQ02730 Fi622.X
v VCAEQ02731
Status VCAEQ02732  F1622.X
(] Request VCAEQ02799 vca002798
Received
VCAEQO03173  HB-Test
] Available &
Balance VCAE003229 1
Approved

VCAEQ03231 Test Europe

30.05.2024
VCAE003233 Test 31.05.2024

VCAE003835 (Any Text)

Applicationtype Account

Type Approval Van Free Ltd

Type Approval Van Free Ltd

Type Approval Van Free Ltd

Type Approval Van Free Ltd

Type Approval Van Free Ltd

Type Approval Van Free Ltd

TpeApproval  Vanfree 4| Click on the order number
Type Approval

Van Free Ltd

Type Approval Van Free Ltd

Type Approval Van Free Ltd
Type Approval Van Free Ltd
Type Approval Van Free Ltd
Type Approval Van Free Ltd
Click on the Order items tab to view
Type Approval Van Free Ltd
the New AES BES validation number
Type Approval Van Free Ltd
Type Approval Van Free Ltd

Version: April 2025

AES BES application VCA003717

Order summary Documents Order items

Order items

Work order New AES BES Audit

number i Approval type(s) Order status validation number required
VCAQO3T71  adsda Received AES/BES-012440-00 No n
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AES BES Impact Data Required
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If you receive an email following your application submission requesting additional data following

the instruction below to complete the task

Click on the My Tasks

Click on the AES BES Impact Data Required

| @ Vehicle Certification Agency Lionel Smith | Sign out

[FI3FY 7his is a new service - your feedback will help us to improve it

Welcome to the Vehicle Certification Agency self-serve
portal

My tasks My document actions My applications

Invoicing accounts My details My addresses

My tasks

Subject Task type

AES BES Impact Data Required AES BES Impact Data Required

Review the Impact Data requirements

Click on the Continue

Version: April 2025

Project name

AES BES Webinar Example

To allow VCA to assess the pollutant impact of AES activation, we require
RDE emissions data (tested according Retained Regulation (EU) 2017/1151 as
amended) under limit case conditions, where we believe critical AES's would
be typically active.

These critical AES"s include:

« combustion and/or aftertreatment contral modulation based on low
environmental temperature

« combustion and/or aftertreatment control modulation based on high
engine load and/or speed

For this assessment. there are two typical use-cases based on real world
conditions where WVCA believes such AES's would be activated.

These boundary conditions include:

» case #1: average ambient temperature is 0°C or below

« case H2: vehicle payload is minimum 80% GVW and/or drive metric V*aPos
at minimum 85% of the applicable limit (for urban, rural and motorway
phases)

Please complete steps 1and 2 with requested emissions data as per the
above conditions. I this application for GB Approval covers more than one
vehicle type, please use data taken from the Worst Case variant.

If the submitted emissions data does not fall within the conditions suggested
above, please use the notes section to give a technical explanation for the
data presented in relation to the activation of eritical AES's under normal use,
and their subsequent emissions impact.
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AES BES Assessment application

Test report number or reference

GB Approval PIR - Step 2.2.2 - Light Duty AES impact data

AES BES Assessment application | —rpecase#2

GB Approval PIR - Step 2.2.1 - Light Duty AES impa| 1estreportnumber or reference
= RDE case #1

Date of test

Date of test

1D of test vehicle

D of test vehicle

Vehicle payload in kilograms and percentage of GVW

Pollutant
Complete AES impact data for

case #1 and case #2

Click on Continue
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Step 3 - Light Duty AES impact data - Notes

Notes (optional)

You have 2000 characters remaining

Complete task

Version: April 2025

E{I
H
5

Add any additional information
for the attention of VCA

Click on Complete task
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AES BES Clearance Required
If you receive an email following your applicati
Clearance Required following the instruction b

Click on the My Tasks

Click on the AES BES Clearance Require

Using the VCA Portal Guide

on for Type Approval requesting and AES BES
elow to complete the task

‘ 1@ ' Vehicle Certification Agency HenelSmith | Sign out

ISFY This is a new service - your feedback will help us to improve it

Welcome to the Vehicle Certification Agency self-serve
portal
My tasks

My document actions My applications

Invoicing accounts My addresses

My tasks
Subject Task type

AES BES Clearance Required AES BES

If you have not submitted an AES BES

Assessment Application, click on submit an
AES BES Assessment application and ——
follow the instructions above

After application click on the
dropdown arrow to add the
AES BES validation number

AES BES task

Order number

VCAQO3672

Invoicing account

Trees'r'U

Your Type Approval application requires AES BES clearance for the work orders listed below.

ITyou have AES BES clearance {or have an application in-progress) for all the affected Type Approval work orders,
please link them and then click on the "Complete task” button

mg_a--m an AES BES Assessment application for work orders that do not have any clearance

Once you have clearance (or have submitted your new application) to cover all work orders that require AES BES
clearance under this Type Approval application, please return to this task to complete it.

Please note that your Type Approval request cannot be progressed without AES BES clearance, where required.

AES BES work orders
Work order number t AES BES validation number i
VCAQD36724 —p B

Complete task

Click on Edit work order

AES BES work orders

Work order number 4

VCADO36721

Edit work order

Version: April 2025
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Click on the magnify button ==

Using the VCA Portal Guide

AES BES work order
Work order number

VCADD36724

AES BES validation number

Lookup records x

I -

Choase one record and elick Select to continue

' Validation Number 4

O AEs/BES-012351-00

Project Name

Email test
O aEs/BES-012376-02 Training Project

O aEs/BES-012377-00

w3

0 AEs/BES-012385-00

02 s

est
ES-012378-00 AES BES Test

Email test

(] oo | v

Click on Update work order

Click on Complete task

/

| ol -
Update work order

Tick next to the relevant Validation number

Click on Select

AES BES work order
Work order number

VCAQO36721

AES BES validation number

[AES.-’BES-UQS?B-UU

Update work order

AES BES work ordgrs

Work order numiger

AES BES validation number 4

VCAOD36721

Complete task

AES/BES-012378-00

Version: April 2025
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Using the ‘Other’ Application Form
The VCA have introduced an ‘Other’ Application form

Using the VCA Portal Guide

that can be used to apply for services outside

the Type Approval standard application. The options on the ‘Other’ application form will be added to

over time.

From your VCA Portal Homepage
click on Other applications

BN

Other applications

Submit an application

AES BES Assessment application Dangerous Goods application

Step 1- Required service

Type of application

Please select which service you are interested in from the below
dropdown.

Note, all services are chargeable.

I Technical & Quality Facility Appraisal

| Select

vi
Calibration

Technical & Quality Facility Appraisal

Cormac McMahon

Step 1 —Select an available service
from the dropdown list

Note: additional options will be
available to select over time

Type of application

Please select which service you are interested in from the below
dropdown.

Note, all services are chargeable.

Select

¥ What services can | apply for?

Calibration
Request for calibration to ISO17025 as covered under VCA UKAS
Click on What services can | apply for? to see a Accre'dited Extern.?lCaLibration laboratory No. 5963. See QKAS
description of the current services offered via this form website for full available scope. (Only conducted at VCA Midlands
Centre, UK)
-
Technical & Quality Facility Appraisal
Facility Appraisal is the inspection of a testing facility to validate the
. K testing equipment, environment, access to legislation, procedures
Step1-Required service and competency of personnel used for the testing to specific
Type of application = regulations.
Please select which service you are interested in from the below
dropdown.
Note, all services are chargeable.
Technical & Quality Facility Appraisal ~ |
> What services can | apply for? .
Once you have selected the service
Name of the person filling in the form required click on Continue
|

Cormac McMahon

Version: April 2025
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Step 2 - Invoicing details

Invoicing account

/ Step 2 - Click on the magnify icon to

see your invoicing accounts

Add a new invoicing account

Purchase order number required on invoice?

O @ w

Tick the required invoicing account
and click on Select

Account Code Currency

Choose one recoghd click Select to continue
v A nt Name

& sandStone Ltd DSANDST

British Pound

Remove value

Purchase order number required on invoice?

Yes O No
If required select Yes for a Purchase

order number required on invoice?

Enter the purchase order number if
available (this is an optional field)

[Please enter purchase order number if available (optional)

iPO123456

Click on Continue

—zmm

Step 3 - Add order items

remove an item using the dropdown arrow.

Description

There are no records to display.

Add an order item per approval or application required. Duplicate, edit or

Add new order item

Createdon ¥

/ Step 3 — Click on Add new order item

Add orderitem - Step 1- Description

Add a description of your requirements
and click on Continue

Version: April 2025

Description (optional)

Please add a description of what it is you're applying for

1 Eastgate Business Center

Technical & Quality Facilities Appraisal for Manufacturing Plant based at
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Add order item - Step 2 - Supporting documents

Please add any supporting documents that you feel are required for your
application.

Please note these will be added to the individual orders.

Click on Add files to provide any supporting
documentation for your application ’

Click on Add order item
Name 4 Modified

B VCA Portal Latest Development September 2024 mp4 (...  29/09/2 n
024

Add order item

Step 3 - Add orderitems

Add an order item per approval or application required. Duplicate, edit or

remove an item using the dropdown arrow.
I Add new order item l

To add more order items, click on
Add new order item

Or
Description Createdon | = Click on the dropdown arrow and
Technical & Quality Facilities Appraisal for 29/09/2024 ¥ / select Duplicate order item
Manufacturing Plant based at 1 Eastgate 10:15AM

Duplicate order item
Edit order item

Business Center

To edit the details select Edit

Remove orderitem order item
Continue [ . .
- —_— Once all items are added click on
—_—
Continue

Step 4 - Supporting documents

Please add any supporting documents that would apply to allindividual
orders.

Addfiles

Step 4 - Click on Add files to provide any
supporting documentation covering all ==

Name 4 Modified
order items

B VCA Portal Latest Development September 2024.mp4 (... 29/09/2 n
024

Click on Continue

Version: April 2025
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Step 5 - Declaration

Click on the links to review The VCA terms and | have read and agree with the terms and conditions (opens in new
conditions and privacy notice tab)and privacy notice (opens in new tab)

Tick to agree to the terms and conditions and Accepted by
privacy notice

‘Cormac McMahon

Accepted date

Amend Accepted by if necessary and click on ‘29"09"2024
Submit application

Submit application

Application complete

You will immediately receive your
Your order number VCA order number

VCA001695

Your request will be reviewed and
processed by The VCA

We have received this submission.
Your application will be reviewed.

Return to homepage

Version: April 2025
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Viewing the Status of an Application and Adding Documentation

From your VCA Portal Homepage
click on My applications

Use the filters to find the required
customer order

\

‘ #0% Vehicle Certification Agency

Lionel Smith | Sign out

[:13 W This is a new service — your feedback will help us to improve it.

ome to the Vehicle Certification Agency self-serve
portal
My tasks

My decument actions My applications

Invoicing accounts My details My addresses
My apphcajons
raernumner Order number
l:| Project name Applicationtype Account
VCAEQQ02722 F1622.X Type Approval Van Free Ltd
Project name
l:| VCAEQ02723 F1622.X Type Approval Van Free Ltd
VCAEQ002724 F1622.X Type Approval Van Free Ltd
Application type
D AES/BES VCAEQ02725 Type Approval Van Free Ltd
0 VCAEQ02726 F1622.X Van Free Ltd
Dangerous
Goods VCAEQ02727 F1622.X Type Approval Van Fre X
7 o Click on the order number to see the
er VCAEQ02728 F1622.X Type Approval Van Free Ltd )
[ Type Approval details of the customer order and
ype App! VCAE002729  F1622.X Type Approval Van Free Ltd
work order items
Account VCAEQ02730 F1622.X Type Approval Van Free Ltd
v VCAEO002731 F1622.X Type Approval Van Free Ltd
Status VCAEQ02732 F1622.X TypeApproval  Van Free Lid
O Request VCAED02798  vca002798 TypeApproval  Van Free Ltd
Received
’ VCAED03173  HBTest Type Approval Van Free Ltd
D Available
Balance VCAEQ03229 1 Type Approval Van Free Ltd
Approved
VCAE003231 Test Europe Type Approval Van Free Ltd
D In Progress 30.05.2024
[ Completed VCAEQ03233 Test31.05.2024  TypeApproval  Van FreeLtd
Unpdateresults J VCAEQ003835 (Any Text) Type Approval Van Free Ltd

Select Progress to view the
progress of all items in your order

Select Documents to review
and add files at order level

Select Order Summary to
see the full order details

Type Approval applicati

CA001909

Progress Documents Order summary.
Progress
Acceptance Technical activity Certification check Issued
0oft 0of1 1of1 0oftl
Issued
Base approval Work order
Title legislation Type Order status number number ¢
Towing device 1005/2010 DEMS3L3 Technical VCA001909-1 n
h activity
T e — )
To see the details for an order

Update application

item, or review and add
documentation, click on the
order title or dropdown arrow

Version: April 2025
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Viewing your Certificate and Documentation
Certificates and Approval packs will be uploaded on the order item and available to you on the VCA
Digital Portal. You will receive an email notification when documentation is added in the portal.

Click on the link from the email
to sign into the portal

From the home screen select
My applications

B @ w B 0 @ m D

1of 38

Document(s) Uploaded Relating to your Order
[tem- VCAQ01346-1CRM:0125033  inbox x

dynamics365-training@veca.gov.uk <dynamics3e.. 14:53 (5 minutes ago)

¥

ocuments relating to your Order ltem- VCAQD1346-1.
Plzase sign in to the portal here to view and download these documents
If you require any further assistance, please do not hesitate to contact us.

Kind regards,

Welcome to the Vehicle Certific
portal

My tasks My document actions

ion Agency self-serve

My applications

Find the order and click on
the Order number to view
the details

Invoicing accounts My details My addresses /
=~
Order number
i Proj ame Application type Account
VCAQO1755 F16 22X Type Approval Smith & Co
Type Approval application VCA001346
Progress Documents Order summary
Progress
Acceptance Technical activity Certification check Issued See the Order Item details by
11of12 0off2 0of12 0of12 CliCking on the ‘Title’ or
/ dropdown arrow and ‘Details’
Issued
Base approval Work order
Title legislation Type Orderstatus number number 4
Towing Device 1005/2010 M Certification  g11*1005/20 VCA001346-1 ¥
- checked 10%2022/127 Details
3*00006*0 —

Click on the Documents tab
to see all documentation

Version: April 2025

Item summary Documents

Do ents

If a document you wish to upload is relevant to more than this single orderitem please find the orderin

Guide to Applicants (opens in new tab)

Add files

Name 4 Modified

B GB Whole Vehicle Certificate Test.pdf (296 KB) 11/04/2025.6:49.PM [~]
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Adding, Editing and Deleting Addresses
You can manage the addresses stored in your VCA portal ac

Using the VCA Portal Guide

count via ‘My addresses’.

To amend or delete an address select
My addresses from the home screen ~

My tasks

To add a new address
click on Add new address

N

Invoicing accounts

Welcome to the Vehicle Certification Agency self-serve
portal

My applications

My document actions

My details My addresses

My addresses

If you have an address that may be stated differently in a different age. then please create a separate

address for each version.

Add new address

Addressline1

Invoicing account

Address name t Invoicing account

Address type
D Approval Holder Skittle AH Skittle Works Business Center 2 n
[ Dangerous Skittle MR Skittle Works Business Center 2 [~]

Goods

UAT Plant Test Van Free Ltd Bottom town n

D Manufacturer

Representative Van AH Van Free Ltd 1234 [~ ]
D Plant Van Free MR Van Free Ltd Business Center 2 n

Update results

Add address

Address name

Add Address name, add the Invoicing account and
Address type from the dropdown lists

Input part of an address and click on Find Address

Address type

v |

| Manufacturer Representative

Address y
|MA1 70y Find address

I Apartment 2 Parklands House 46 Higher Lane Whitefield Mancheste! V|

Select address
* Apartment 1 Parklands House 46 Higher Lane Whitefield Manchester M45 7UY
| H Kaufman Property Management Ltd Apartment 1 Parklands House 46 Higher Lane

Apartment 3 Parklands House 46 Higher Lane Whitefield Manchester M45 7UY

' Apartment 4 Parklands House 46 Higher Lane Whitefield Manchester M45 7UY
Apartment 5 Parklands House 46 Higher Lane Whitefield Manchester M45 7UY
Apartment 6 Parklands House 46 Higher Lane Whitefield Manchester M45 7UY

Add new address

Invoicing account

| Skittle Works ~ |
Address type
| Select VI

I

‘ Manufacturer Representative

! Plant

Approval Holder

Dangerous Goods

Choose an address line from the dropdown list

Check the address information and click on Add new
address

Invoicing account

R Address type
To Edit or Delete and address:

Add new address

Address name 4 Invoicing account Address line1

D Approval Holder Skittle AH Skittle Works ‘Bw | |
. D Dangerous Skittle Warks Business Center 2 ‘ Editaddress
click on the dropdown arrow and = Remove address
. UAT Plant Test Van Free Ltd Bottom town L
Edit address or Remove address [ Manufacturer
Representative Van AH Van Free Ltd 1234 [~ ]
D Plant Van Free MR Van Free Ltd Business Center 2 n

Update results

Version: April 2025
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All documentation you supply to The VCA will be reviewed and validated when the order is
processed. If you receive notification that you need to supply revised or additional documentation
you can access and respond to this request via ‘My document actions’ in the VCA portal.

If an adjustment in documentation is
requested by email

Welcome to the Vehicle Certification Agency self-serve
portal

My applications

Click on My document actions

The validation status and notes will be visible
for each order until accepted

» Mydocumentactions
L

Invoicing accounts My details My.addresses

My document actions
Guide to Applicants
Orderitem Validation
number 4 Account Last upload status Validation notes
VCA001896-1 Lesley Test 03/05/2023 Rejected Due To rejected due to incorrect docs
Incorrect .
Documents Click on the order number
VCA001896-3  Lesley Test 03/05/2023 |0 Do — you want to revise
VCA001898-1 “'Dé\wes Drag Racing 03/05/2023 Rejected Due To Please supply revised test report
Insufficient
Documents

Scroll to the bottom of the
order details

Documents

Ifa document you wish to upload is relevant to more than this single order item please find the orderin My,

Guide to Applicants

B Add files
1

Click on Add files

Add files

Choose files

Choose Files |Test form.pdf

Name 4 Modified
Bihello.docx (18 KB) n
B hellot.docx (18 KB) 03/05/20239:24 AM [~ ]

Click on Choose Files and select the new documentation

== T0 replace the existing files tick, Overwrite existing files

Overwrite existing files <@

Addfiles | Cancel

Orders will disappear from My
document actions when all files
have been validated

Version: April 2025

Click on Add files

My document actions

Guide to Applicants

Orderitem Validation

number 4 Account Last upload status Validation notes

VCA001896-1 Lesley Test 03/05/2023 Rejected Due To rejected due to incorrect docs
Incorrect
Documents

VCA001896-3 Lesley Test 03/05/2023 In Progress

VCA001898-1 Davies Drag Racing 03/05/2023 Rejected Due To Please supply revised test report
Insufficient
Documents




Vehicle Using the VCA Portal Guide
Certification

Agency

Using My Tasks

If you have requested an Estimate or are required to submit additional information for an order
from The VCA you will receive an email with the details and instruction to access My tasks in the
VCA Portal.

Welcome to the Vehicle Certification Agency self-serve
portal

If a task is requested by email

Click on My tasks \|> My tasks My document actions My applications

Invoicing accounts My details My addresses

Click on the task to access the

details and perform the requested

action
My tasks

Subject Task type Due date 4

AES BES Impact Data Required AES BES Impact Data Required

AES BES Clearance Required AES BES

Version: April 2025



Vehicle
Certification
Agency

Adding an Additional Invoicing Account

Using the VCA Portal Guide

To request an additional
invoicing account first
select Invoicing
accounts

\ portal

tasks

Click on Add invoicing
account

Invoicing accounts

Welcome to the Vehicle Certification Agency self-serve

My document actions My applications

My addresses

Invoicing accounts

Account name 4

Blue Boards Ltd

Add invoicing account

[ Account registration - Vehicle Certification Agency seff-serve portal - o X

@ 8

C @ () hitps//uca-training.powerappsportals.com/manufacturer-sccount-registration/ A & ¥

Complete the required fields

Select the Company type from
the dropdown options

13N Thisis anew service - your feedback will help us to improve it.

<
(=] ‘ @ Vehicle Certification Agency Signin +
i}
+

Accountregistration

Step 1- Company details

Fullcompany name

‘ Trade Transport ‘

\ Company type

| Public Limited Company (PLC) v|

Private Limited Company (Limited)
Unlimited Company (Unlimited)

Limited Liability Partnership (LLP)

Sole Trader

Foreign Company (Not registered in UK)
Government Entity

Other

[ Account registration - Vehicle Certification Agency self-serve portel

C @

() https://vca-training.powerappsportals.com/manufacturer-account-registration/

@ No O Yes (]
&

Tgnn T

IETRZN 1his is a new service - your feedback will help s ta improve it

<
O ‘ @ Vehicle Certification Agency
[
+

Account registration

Step1- Company details

Fullcompany name

‘TradeTransporl ‘

Company type

‘ Public Limited Company (PLC) V‘

Company registration number

VAT number (optional)

Will you be submitting Purchase Orders for orders?

@ ()

Company registration number (or Unique
company identifier) and VAT number will

be mandatory dependant on the Company
type

Complete all fields and select Continue

- P
Continue B

Version: April 2025
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Select invoicing currency/currencies

Note: selecting multiple currencies will create
additional invoicing accounts for selection

Select your preferred processing office from the
dropdown list

Complete all fields and select ‘Continue’

Using the VCA Portal Guide

Step 2 - Work details

Select the local currencies VCA will invoice you in
Select all that apply.

Dollars (Australian)

Renminbi (also known as Chinese Yuan)
Rupee (Indian)

Yen (Japan)

Dollars (US)

Real (Brazilian)

only)

Euros

[ RIOHHoHe

Select which VCA office to process your application(s)

application stage.

Great British Pounds (Mandatory for GB Provisional applications

VCA reserve the right to change the VCA office laterin the

UK-HQ

Step 3 - Primary contact details

This will be the main contact for the account, and will be able to grant
and remove access for other users to this account. The contact can be
changed if necessary in the future by contacting us.

First name (optional)

Complete your name and address details

Choose an address line from the dropdown list

| Select address

[N

Last name

[Smith |

Address

‘ bs5 6xx Find addres .,
v

the main contact

| Input part of an address and click on ‘Find Address’

This is the name and address that will be used as

Select address
Eastgate Road Bristol BS5 6XX - 27 Addresses

Postcode or zip code (optional)

You will be required to enter your email address
twice for validation

Note: this is the email address that will be used as
the sign-in to the portal

Click on ’Continue’

Version: April 2025

‘ BS5 7YT

Country

‘United Kingdom

Telephone number

‘098?5809?

[Email address

‘ keithsmith1910@gmail.com

Confirm email address

‘ keithsmith1910@gmail.com

=0
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Step 4 - Invoicing contact details

This is the contact who will receive invoices from VCA. The contact can

Either select ‘Send invoices to the be changed if necessary in the future by contacting VCA.

primary contact’ or enter additional

name and address details Send invoices to the primary contact

First name (optional)
Click on ‘Submit account registration’ |

Last name

Submit account registration

‘ @ Vehicle Certification Agency Keith Smith | Sign out

7Y This is anew service - your feedback wil help us to improve it.

An ‘Application complete’ message will
appear on screen

Application complete

Your request will now be checked and

a Pp rOVEd Thank you, your application has been received.
Please wait for the confirmation email to What happens next
Create your portal IOgin We'll review your application and be in touch shortly.

Return to homepage

Version: April 2025
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To give a user access to
submit applications under portal
your invoicing account:

Select Invoicing accounts \

My tasks

~

Click on the required account

Invoicing accounts

Welcome to the Vehicle Certification Agency self-serve

My document actions My applications

My details My addresses

Invoicing accpunts

Blue Boards Ltd

Add invoicing account

Select Add new user

Enter the name and email address and
click on Add new user

/

Add new user

o Please note that tlie Primary Contact for this account will be notified of your
changes.

First name

| Finbarr

|
Last name I
|

|O'Mahuny

Account name

Blue Boards Ltd

Address

Long Island South
Salcombe TQ4 6TF
United Kingdom

Should you require a Primary Contact change, please contact VCA.

Primary contact

Victor Victoria

Account users

Name Email

There are no records to display.

Email address I

| fomahony30@41ait,com

Add new user

Primary contact
Victor Victoria
Account users

Name Email

Finbarr 0'Mahony fomahony30@gmail.com

Remove account user

To remove a user, click on the
_- dropdown arrow and select

=

- Remove account user

The user will receive an email to

notify them of their removal

Version: April 2025
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Opt-in to VCA Europe S.r.l. services

You can apply for services from VCA Europe S.r.l. once you have an approved Invoicing Account with
VCA Europe S.r.I. To apply for an account first Opt-in to VCA Europe S.r.l. services via My Details.

Click on My details \ Welcome to the Vehicle Certification Agency self-serve
portal

Invoicing accounts My details

Profile

My tasks My document actions

My applications

My addresses

Your Information

Steph Wigmore

First Name Last Name
|S‘teph | |Wigmore |
i@ Security
Y E-mail Business Phone

|stepkwigmoreiS@gma\l.com |

Organization Name Title /

Your services

Opt-intoVCA Europe S.r.l. services

Yes v

By opting in, you agree with the VCA Europe S.r.l. terms and conditions

(opens in new tab)

Select Yes to change Opt-in to VCA
Europe S.r.l. services

Click on Update

You will now have access to additional options in the Type Approval application process.

Note: You must have an approved VCA Europe S.r.l. invoicing account to use these services.

Version: April 2025
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Registering a VCA Europe S.r.l. invoicing account
Opt-in to VCA Europe S.r.l. services and have an approved VCA Europe S.r.l. invoicing account to
apply for GB, UNECE and EU scheme via the portal. Apply for a VCA Europe invoicing account via

Invoicing accounts in the portal.

Using the VCA Portal Guide

To request an additional invoicing

account first select Invoicing
accounts

portal

My tasks

\

Click on Add VCA Europe S.r.l.

Invoicing accounts

Welcome to the Vehicle Certification Agency self-serve

My document actions My applications

My addresses

invoicing account

Invoicing accounts \

Account name 4
Smith & Co

The Spectacle Ltd

Add VCA invoicing account Add VCA Europe S.r.l. invoicing account

Currency

RomesEqEs

British Pound

Note: this option will only appear after
selecting Opt-in to VCA Europe S.r.l.
services in My Details

Complete the required fields

Select the EU Customer from the
dropdown options

Step 1- Company details

Full company name

Company type

| EU customer

Company registration number

VAT number

Will you be submitting Purchase Orders for orders?

®@w O
ED)

Account registration

Step 1- Company details

Full company name

Companytype

I VI

| Italian customer
EU customer
Extra EU customer (including Switzerland and UK)

Version: April 2025

Enter the Company registration number (or
Unique company identifier) and VAT
number

Complete all fields and select ‘Continue’
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Select one currency for invoicing

Select VCA Europe S.r.l. processing office from

the dropdown options

Click on Continue

Step 3 - Primary contact details

This will be the main contact for the account, and will be able to grant
and remove access for other users to this account. The contact can be
changed if necessary in the future by contacting us.

First name (optional)

|Neil

Last name

|Smith

Address

| bs5 6xx Find address

| Select address V|

Select address

Eastgate Road Bristol BS5 6XX - 27 Addresses

Enter the email address twice

Note: this should be the same email address you
use to sign-in to the portal

Click on’Continue’

Version: April 2025
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Step 2 - Work details

Select the local currencies VCA Europe S.r.L. willinvoice you in
Select all that apply.

l:' Renminbi (also known as Chinese Yuan)
Yen (Japan)

Dollars (US)

Great British Pounds

Euros

Select which VCA Europe S.r.1. office to process your application(s)

VCA Europe S.r.l. reserve the right to change the VCA Europe
S.r.l. office later in the application stage.

CA Europe SrL Euro

Complete your name and address details

Input part of an address and click on ‘Find Address’

Choose an address line from the dropdown list

This is the name and address that will be used as
the main contact

Postcode or zip code (optional)

‘ BS5 7YT

Country

‘United Kingdom

Telephone number

‘098?5809?

Email address

‘ keithsmith1910@gmail.com

Confirm email address

‘ keithsmith1910@gmail.com

=0
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Either select ‘Send invoices to the
primary contact’ or enter additional
name and address details

Click on ‘Submit account registration’

An ‘Application complete’ message will
appear on screen

Your request will now be checked and
approved

Please wait for the confirmation email to
create your portal login

Using the VCA Portal Guide

Step 4 - Invoicing contact details

This is the contact who will receive invoices from VCA. The contact can
be changed if necessary in the future by contacting VCA.

Send invoices to the primary contact

First name (optional)

Last name

‘ @ Vehicle Certification Agency Keith Smith | Sign out

1Y Thisis anew service - your feedback will help us to improve it

Application complete

Thank you, your application has been received.

What happens next
We'll review your application and be in touch shortly.

Return to homepage

Note: the VCA Europe S.r.l. invoicing account will not appear in the portal until it has been approved. This can

take approximately 3 days

When your VCA Europe S.r.l.
invoicing account has been approved
you will have the access to apply for
all EU Schemes

Version: April 2025

Add orderitem - Step 1.1

Scheme

I |
British Standard
CEN

OECD
Provisional GB
RVR

' Taiwanese Type Approval

Trias
UKNI
UMECE
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Applying for GB and EU Type Approval

Using the VCA Portal Guide

Opt-in to VCA Europe S.r.l. services and have an approved VCA Europe S.r.l. invoicing account to
apply for GB and EU Type Approval on one application. This feature will create two orders which are

invoiced individually.

Click on Type Approval application \

Enter a Project name or meaningful

Submit an application

AES BES Assessment application Dangerous Goods application

reference I Other applications
Type Approval apgplication
Step 1- Required servige
Project name
Please create a meaningfulffeference. The order will be displayed using this

reference on the portal; agl can be used in communication with VCA and

WCAEuropeSirl

Applicant's name

Steph Wigmore

Will you be applying for services provided by VCA, VCA Europe S.r.l. or
both?

O v

Select from one of the available options to

L apply to VCA Europe S.r.l or Both

Step 2

el

Step 2 - Invoicing details

VCA Invoicing account

Add a new VCA invoicing account

MCA Europe S.r.l. invoicing account

Click on the magnify glass to select both VCA
and VCA Europe S.r.l. invoicing accounts.

Note: invoicing accounts must be approved

-
|

Add a new VCA Europe S.r.l. invoicing account

to be visible

Purchase order number required on invoice?

@« Ow e

Select Yes if you require a purchase order

Please enter purchase order number if available (optional)

Estimate required?

Select if you require an estimate of cost for the service ordered. Submission
of a Worst Case Document will be required, and a Worst Case Meeting may
be conducted, prior to the estimate being available. All time for Worst Case
Meetings and Document review is chargeable. Notification of completed
estimate will be sent to the logged in user. Select any additional contact you

would like to receive notification as well below.
Ow Ow

Version: April 2025

number on your invoice, or No

Please supply the number if available

Select Yes if you would like an estimate, or No
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Step 3

All fields in this step are optional however adding
them at this level will allow quick use of this
information in order items

Add details for:
_—

Manufacturer Approval Holder name - enter the
name as appears on the approval documentation

Type Approval application

Step 3 - Project details

Enterall applicable information as they appear in your approval documentation.

These will be propagated to your work orders, with the ability to change details per order item as necessary.
Manufacturer (Approval Holder) name (optional)

L

Manufacturer (Approval Holder) address (optional)

—

Manufacturer Approval Holder address - click on the
magnify button to Add a new address or use an
Existing address

R

Tick next to an existing address and click on Select

or

=1

When adding a new address enter partial address
details and click on Find address

Select the address from the dropdown list

Complete any missing details and Add New Address

Choose one record and click Select to continue
Account Code
« Name 1 Account (Account)
<
&
&4 David (AP) Generations Ltd China

Remove value

\

Click on New to add a new address

Create a new record

Manufacturer (Approval Holder) address

Address name

‘ACars Ltd ‘
Address
‘ BS5 6XX I Find address

Vl

|Sele:taddress

Select address
Eastgate Road Bristol BS5 6XX - 28 Addresses

Postcode or zip code (optional)

/

Address line 2 (optional)

| /

Country

/

Address line 3 (optional)

| /

Add new address

Trade name or mark (optional) —

Type (optional)

| | Add the Trade name or mark, Type, General
, " ) commercial description, Means of

General commercial description (optional) ) . . )

| | S— identification of type and Location of

Marking as detailed on the approval

Means of identification of type (if marked on the vehicle) (optional) documentation

Location of marking (optional)

| | e
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Add address details for:

Manufacturing plants - select New address to
add an address or Existing address for an address
previously added. You can add multiple plant
addresses

Manufacturer’s representative’s name - enter
the name as appears on the approval
documentation

Manufacturing plants

Address name 4
125 Farlod Drive

25 birkbeck road

Add new address Add existing addresses

Addressline
125 Farlod Drive

AZFIRM

Manufacturer's representative's name (optional)

—

Manufacturer's representative's address (optional)

Manufacturer’s representative’s address - click

on the magnify button to Add a new address or
use an Existing address added previously

Vehicle categories

Vehicle category 4 Vehicle sub category 4

There are no records to display

Add vehicle categories

Framework 4

Click on Add vehicle categories to
add one or more vehicle category
and vehicle sub-category

Add vehicle categories

N -

Use the search to narrow the list of
vehicle categories

Tick the vehicle categories required
and click on Add vehicle categories

Vehicle Category 4

Vehicle Sub Category 4

Framework I

M3

M1

M1

M1

oje 0O gjd <

M1

Selected vehicle catego

Car, Truck, Bus

G Car, Truck, Bus
GS Car, Truck, Bus
S Car, Truck, Bus -

410

Add vehicle categories

Vehicle categories

Vehicle category 4 Vehicle sub category 4

M1 S

M2 Car, Truck, Bu

Framework 4

Car, Truck, Bus

Add vehicle categories

Version: April 2025
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Step 4.1

Select the required method of inputting work
orders

Click on Digital form

Select Continue

Using the VCA Portal Guide

Step 4.1- Add orderitems

An order comprises a single approval and any test reports which relate to it. or a test report for one type and subject
combination,

How do you want to add order items?

Digital form
The digital form will allow you add details for each subject individually.

Template upload
The template upload enables you upload a completed spreadsheet template containing details of all
approvalitems.

O Assistance required

If you are unsure about which subjects and products you require to achieve the certification you need,
please select this option and describe the situation as best you can below. We will review your description
and be in contact to help you proceed with the order. This is a chargeable service.

Step 4.2 - Add orderitems

Add anorder item per approval required. Duplicate, edit or remove an item using the dropdown arrow

Add new order item

Step 4.2

Existing . . .
Legislation  Typecodeor Product approval  Approval  Createdon To add details for each work order item, click
Subject (scheme) designation  requested number authority + on Add new order item
There are no records to display Select an GB scheme from the dropdown list
of options
Add orderitem-Sjep 1.1
Applying for GB Type Approval Scheme
/ / w
Add order item - Stgpfl.1
Scheme British Spindard
CEN
ce 4 | EU
GB
OECD
Provisional GB
" Taiwanese Type Approval
Trias
UKNI
UNECE
Add orderitem -Step 1.2
Product requested — Add order item — Step 1.2
New approval ~ . X
Complete the item details:
Approval authorit; . .
PP v Approval action — for instance New approval,
VCA Extension or Revision
Base legislation Approval Authority — this is a locked field and
| 2015/758 v| - will be VCA for all GB scheme applications
. L Base legislation - choose from the dropdown list
Amending legislation
| 2022/1273 v| Amending legislation - choose from the
dropdown list
Annex (optional)
Annex — only selectable is there is a relevant
| V| annex for the legislation
—
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Manufacturer’s GB representative (optional)

. . . . To hold a GB Type Approval the approval holder will need to be based in
Click on the magnify glass to add a New or Existing

\ Great Britain. If they are not. then a representative must be appeinted who
Manufacturer’s GB representative Address if required. el cpresentative could be the approval holder or an additional third-party
represen roval holder is not based in the required country.
The obligations on the repr, 2 here they are a third-party are set out
in Article 15 of EU regulation 2018/858 as re il UK.

) =
Select No for having an EU Test Reports Do you have EU Test Reports you would like this approval based on?
Select Yes if you require a Provisional Approval number O Yes @ No
Select Yes if this is a request for Multi stage approval Doyourequire Provisional Approval number?

O No @ Yes
Select Yes if you require the vehicle registered within the EU
scheme - Note: this option will create two customer orders — Multi stage approval

invoiced individually @ No O Yes

Would you like your Whole Vehicle Approval registered within the EU
scheme? (Applicable to Complete/Completed, M/N/L/T/O)

Click on Continue
O No @ Yes

Please note that EU Type Approval will be processed by VCA Europe S.r.l..
S | and you would be required to accept their terms and conditions as well.

Add order item - Step 1.3

Select legislation for EU scheme

Base leqgislation = "
Continue

| q

If EU Scheme requested complete the EU legislation
Amending legislation .

details
| I

Step 1.3
Annex (optional)
| v‘ Base legislation - choose from the dropdown list

— . . .

Manufacturer’s EU representative (optional) Amending legislation - choose from the dropdown
To held an EU Type Approval the approval holder will need to be based in list
European Union. If they are not, then a representative must be appointed
who is. Arepresentative could be the approval holder or an additional third- Annex — onIy selectable is there is a relevant annex

party representative if the approval holder is not based in the required
country. The obligations on the representative where they are a third-party
are set out in Article 15 of EU regulation 2018/858.

for the legislation

Click on the magnify glass to add a New or Existing
H‘ Manufacturer’s EU representative Address if
required.

Click on Continue

Add orderitem - Step 2
Add order item — Step 2

Vehicle categories

Add vehicle categories

If you have entered Vehicle Categories in
step 3 of the order these will appear

Vehicle category # Vehicle sub category 4 Framework 4
M1 s Car. Truck. Bus v automatically after a few seconds
M2 Car, Truck, Bus | Remove vehicle category,

— \Or click on Add vehicle categories to add
one or more Vehicle categories

/7

Click on the dropdown arrow to remove a vehicle category

Click on Continue
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Add order item — Step 3

If you have entered Certification
information in step 3 of the order these will
appear automatically after a few seconds

Or enter the information for the certificate

in the fields m—

Click in a field to amend any of the default
information

Click on Add new or existing addresses or
click on the arrow to remove a plant address

Using the VCA Portal Guide

Add order item - Step 3

Manufacturer (Approval Holder) name

|ACars Ltd ‘

Manufacturer (Approval Holder) address

|ACars Ltd

Trade name or mark

|C&P Automotives ‘

Type
| DEMS3L3 ‘

General commercialdescription

|Olympus RCV ‘

Means of identification of type (if marked on the vehicle) (optional)

|See 4th digit of VIN number ‘

Location of marking (optional)

|On the right side of the cowl top ‘

| Add existing addresses l

Manufacturing plants

Click on Continue

Click on Add Files to add supporting

documentation relevant to a single orde\

item

If documentation is applicable to all items
add at a later step (see below)

Click on Choose Files

Address name +

~—dddcessline)

125 Farlod Drive

125 Farlod Drive

25 birkbeck road AZ FIRM

| Continue I

Type Approval application

If a document you wish to upload is relevant to more than a single order item complete all order items first then
documents when given the option.

Add orderitem - Step 4

Add files

Name 4

Modified

I VCA xlsx (30 kB) 17/05/2023 3:52 PM

. x
Add files
Add orderitem
Choosefiles  [Choose Files [No file chosen |
¥ Open X
] overwrite existing files « v 4 & > ThisPC > Downloads » v o O Search Downloads
Organise »  New folder = M @
~ 0O Trpe A
3 Quick access Microsel
Cancel B Deskiop - Microsaf
& Downloads  # @7} Script 6 Dan Microsol
& Documents  # Ii;, Script 5 Dan Microsol
_ 83 Script 4 Dan Microsol
& Pictures * —
@3 Seript 3 Dan Microsol
BAU Courses o+ @} Script 2 Dan Microsol
Michael Page ript 1 Dan Microsol
Complete rtal Account Registration Dan Microsel
+ . E-Volve EU Certificate(16) Adobe A
Select one or more files and click on Open \ Phase2 Provisional Scheme Final Letter (15) Adobe A
%! Provisional Scheme Final Letter (14) Adobe A
% Provisional Scheme Final Letter (13) Adobe A
@ OneDrive - VCA Adobe A
1 Print Files cting Recording Video Fil v
Avoroved i 2
File name: | “Provisional Scheme Final Letter (15)" "Sprint 3 playback-20220923_140224-Meetin Allfiles v
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Add files
Click on Add files

Choosefiles | Choose Files | 7 files

|:| Overwrite existing files

pda s

Add orderitem - Step 4

Name 4+ Modified

B TAC1-PR-16-Rev7 Tech service work in progress (Custom.. 29/12/202312.10.PM ]

R TAC--PR-16-Rev7 Tech service work in progress (Custom.. 29/12/202312:10.PM LM
i Type Approval Work Flow (Engineers) - In Person (Steph).. 29012(2023.12:09.B1 [~ |

Click on Add order item

Click on the arrow and select Delete to
,” remove a file

Step 4.2 - Add order items

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Add new orderitem

Existing
Legislation Type codeor Product approval Approval Created on
Subject (scheme) designation requested number authority +
rI'nw' Hooks 1005/2010 DEMS3L3 New 30/12/2023 n1
If selected both EU and GB Scheme (EV) approval 3:30PM
two order items will be created Accessand  130/2012 DEMS3L3  New VCA 301122023 [
manoeuvrabil (GB) approval 317PM
\ity J

Step 4.2 - Add order items

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow

Add new order item \
—

Existing

Legislation Typecodeor Product approval Approval Createdon
Subject (scheme) designation requested number authority _{
Tow Hooks 1005/2010 DEMS3L3 New 30A12/2023 n

(EV) approval 3:30PM

=

Accessand  130/2012  DEMS3L3  New VCA 30/12/2023 L/
manoeuvrabil (GB) approval 317 PM

Duplicate order item
ity
Edit order item

Remove order item

Version: April 2025

To add another Work Order item either:

Click on Add new order item and
complete the details as above

Or:

To add a Work Order item with similar
details - Click on the dropdown arrow
and select Duplicate
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Step 4.2

The duplicate work order item will
appear at the top of the list

-Add orderitems

Add an order item per approval required. Duplicate, edit or remove an item using the dropdown arrow.

Add new order item

Existing
Legislation Typecodeor Product approval Approval Created on
Subject (scheme) designation requested number authority +
Access and 13072012 DEMS3L3 New VCA 30/12/2023 >
Select the dropdown arrow and manoeuvrabil (GE) approval 3:33PM Duplicate order item
. . s
Edit to amend any details as Editorderitem
TowHooks ~ 1005/2010  DEMS3L3  New 3012/2023 | pemove orderitem
(EU) approval 3:30PM
Access and 13072012 DEMS3L3 New VCA 30/12/2023 =
manoeuvrabil (GB) approval 3:17PM

ity

Existing
Legislation Type codeor Product approval Approval Created on
Subject (scheme) designation requested number authority + Repeat the steps above fOI’ any additional
Windscreen  1008/2010  DEMS3L3  New VCA 3012/2023 K@ work order items
wiper and (GB) approval 3:33PM
washer . . .
" Note: Edit the EU application to add the
Approval Authority
Tow Hooks 1005/2010 DEMS3L3 New STA 30/12/2023 n
(EU) approval 3:30 PM
Access and 130/2012 DEMS3L3 New VCA 30/12/2023 n Click Conti
manoeuvrabil (GB) approval 3:17PM ICk on Continue
ity /
Type Approval application
Step 5 - Supporting files
Steg 5 Please provide the files relating to all order items.

Select Add files to add the required
documentation

Click on Continue

P Addfiles
g,

Name t Modified

Bimage.png (72K8) AA12/202312.16.B11

Step 6 - Declaration

Em)

Accepted by

| Lionel Smith

Accepted date

| 30/12/2023

Step 6

| have read and agree with the VCA terms and conditions (opens in
new tab) and VCA privacy notice (opens in new tab)

| have read and agree with the VCA Europe S.r.l. terms and
conditions (opens in new tab) and VCA Europe S.r.l. privacy notice
(opens in new tab)

Submit application

Tick to confirm agreement to the VCA and
VCA Europe S.r.l. terms and conditions

Click on Submit application
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Application complete

You will be supplied with a VCA and a
VCAE order number

Your order numbers are
VCA002641and VCAE002641

Please use the order number in any
communications with VCA or VCA Europe

S.r.l. Thank you for submitting your application.

Your application is being reviewed and someone will be in touch shortly.

Return to homepage

Welcome to the Vehicle Certification Agency self-serve
portal To see progress or add supporting files to
> either order access My applications
My tasks My document actions My applications “@
Invoicing accounts My details My addresses
Click on an order number to view the
details and add files

My Type Approval applications

Project name Orderpumber
I — -

F16 22.X Abba Water Tanks VCAD002641
Account

|:| F16 22.X First Bus VCAEQ02641
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How to contact us

To contact us via email open www.vehicle-certification-agency.gov.uk/vca-portal
and select Find out more for queries on using the portal

\

@
G @ \i’ https://www.ve

Portal Sign-in Portal Registration Portal Guidance

Using the VCA Portal — A quicPguide (Last updated 5 February 2024)

» VCA Portal - Vehicle Certification Agency — o X

|e-certification-agency.gov.uk/vca-portal/

}.
3
0
-
J
a3
8
@

Registering for a VCA Portal Accofnt — A quick guide (Last updated 5 February 2024)

VCA Portal Webinar FAQs (Last updatey 27 February 2024)

Type Approval Information
GB Type Approval Information
Do you have a question?

Do you need support?

Using the VCA Portal - A quick guide
Registering for a VCA Portal Account — A quick guide

VCA Portal Webinar FAQs

If you require support registering for an account or signing info the portal please contact us

To provide feedback on the VCA Portal click
on the feedback link in your Portal Homepage

/

| % Vehicle Certification Agency Cormac McMahen | Sign out

1S9 0.W This is a new service — your feedback will help us to improve it.

Welcome to the Vehicle Certification Agency self-serve
portal

My tasks My document actions My applications

Invoicing accounts My details My addresses
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